BUFFALG CITY
METRCPFOLITAN MUNICIPALITY

(EXTERNAL CIRCULAR)

Applicaiions zre invited from suitably qualified and experiencad applicanis io fill the foliowing posts:

ROTE: APPLICANTS WILL NOT BE REGUIRED TO COWPLETE AN APPLICATION FORM

DIRECTORATE OF PUBLIC SAFETY AND EMERGENCY SERVICES

FANAGER - DISABTER MANAGEMENT, EMERGENCY SERVICES
TAEK GRADE 16 R 648 689.51 - R 841 27581
{Totzl Package: R 1 187 824.68 per annum subject to certain condilions)
Ref. Ho. 161722

Reguiremenis:

e Minimum Honors or Post Graduate Diploma in Disastar (Risk) Management

= DWISA Registration: Professional

¢ Computer Lieracy: MS Office

= More than & years of experience in Senior Management, within disaster management

Hev Performance Areas:

= Davslopment of Disaster Managemendt policies and slraiegies.
& Disaster Management institutional Capacity

« Financial and Resource Managemant

e Human Resource Management.

o Operaiionzl efficiency and effeciiveness

e Disasier rsk raduclion

s Coordinaled preparedness, response and recavery

Competencies as listed helow:
Communication

= Able o read situations and interest positions and to respond appropriately
= Communicate sensitive or confroversial information efiectively

= Communicate efiectively at senior levels; and

= Handle media enquiries effectively



Disaster risk assessment and prefiling

e inierprels the resulls of risk assessments and |eads project definition and execution

Coaching and Mentoring

e Manages the refention and developmend of talent within the Deparimant 7 Crganisstion

ABBISTANT MANAGER ~ DISASTER MAMAGEMENT OPERATIONS: EMERGENCY SERVICES
TASK GRADE 15: R 575 82143~ R 747 180.82
(Total Package: R § 667 474.00 per apniem subject to cerfain conditions)
Ref. o, 162/22

Reguiremenis:

3=l

B%hefﬁi’ Diegres / Advanced Diploma in Disaster {Risk] Menagement
MSA Pegishation: Praclitioner
Computer Literacy. MS Offce
Minimum 8 years or more experience in the figld of Disaster (Risk} Management of which 2 vears
must be at a senior level
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Hev Porformance Areas:

Manages the operation division

Performs disaster management aperationa planning for BOM area
Wanages the finances and resources of the operational division
Manages staff

Promoies sigkehoider engagement and paricipation

Manages projects and daily operations
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Lompetencies as lsted helow:
Communication

s Develops communications geared for varicus audiences
= Communicates sensilive or controversial information effectively

Disaster risk assessment and profiling

= hManages the nafure and extent of risk by analysing potential hazards and evalualing existing
conditions of vuinerability that togsther could potentially harm exposed peopie, properiy, services
and the environment

Goaching and Mentoring

« Understands arganisational needs and formulates and implements development plans



PLEASE HOTE:

Enguiries regarding the above posts can be made to ¥ir 2.8, Shweni on 843 785 2706 or Ms B4,
Heideo on 843 7052750

Candidates who are suifably qualified as per the minimum requirements for the post set out in the
acverlisemeant are io submil & copy of thelr curriculum vitas fogether with a covenng istler, along with the
rzlzvant required documentalion for & specific pest, (i.a. cerfified coples of cerdficates not copies of cerlified
copies, diplomas, degrees, Identity Documant and drivers’ licenses, where applicable). Non-submission of
the requiret supporting documentation may disquaiily a candidate. Candidates are advised thet the obligation
rasts upon them lo demonstrate that they meet the minimum requiremenis specified for the post. Any
candidate who does not meet the minimuem requirements wilt be avtomatically disqualified.

Fraudulent qualiiications or any information submitizd end the canvassing of councilors or officials will
disqualify any candidates with immediate effect.  Candidates are cautioned that documentstion and
mformation provided i3 checked with relevant authorities and fraudulent submissions may also ead o
crimingl charges being l2id against persons involved n submission thereol.

Depending on the reouirements of e post, conslidsies will be recuited iz underoe o defenaive
driving or physicalivractical test where anpdicebls prior o the interviow process,

Bufialo City Metropolian Municipality reserves the right not to il any or ali of the positions adveriised at the
sole discréetion of Council.

Appications can be hand delivered o the Human Resources Depariment, Buxton House, Budon
Street or posted o the Directorste of Corporate Services, Human Resources Department, P O Box
134, EAST LONDON, 52086,

Ko emasiled applicalions will be accepted.
CLOSING DATE: 14 Wovember 2022 2t 16:00

HOTE: The Buffslo City Matropolitan Councll is commitied {o the provisions of the Employment
Equity Act {Act Ko, 88 of 1898} for the advancement of previously disadvantaged and disabled
DEFEons.

Should candidates not be notified of the cutcome of their 2pplications within 3¢ days of the closing
aate, they may regard themselves as having been unsuccessiul,

Benefits include subsidized pension, 13% cheque, madical aid and group iife assurance schemes, generous
leave privileges, housing subsidy and assistance towards removal expenses subject fo certain conditions.
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ACTING CITY MANAGER
Baily Dispatch Advert: 1 HOVEMBER 2022




