RFQ/DPM/2024-25/356 ~MDANTSANE URBAN RENEWEL COUNCILLARS OFFICES AND AIR CONDITIONER
REPLACEMENTS AND MAINTENANE AS PER SPECIFICATIONS ATTACHED.

BUFFALO CITY
METROPOLITAN MUNICIPALITY

INVITATION TO SUBMIT FORMAL WRITTEN PRICE QUOTATIONS

RFQ NO.:

RFQ/DPM/2024-25/356

DESCRIPTION OF GOODS /
SERVICES:

MDANTSANE URBAN RENEWEL
COUNCILLARS OFFICES AND AIR
CONDITIONER REPLACEMENTS
MAINTENANCE AS PER SPECIFICATIONS
ATTACHED.

For publication on the Buffalo City Metropolitan Municipality Website and Supply
Chain Management Unit Noticeboard

NAME OF BIDDER:

BCMM SUPPLIER DATABASE REGISTRATION NO.:

STREET ADDRESS:

POSTAL ADDRESS:

TEL NO.: CELL PHONE NO.:
EMAIL ADDRESS: FAX NO.:
TOTAL QUOTATION AMOUNT: R

Issued by:

Prepared by:

The City Manager
Management Unit
80 Phillip Frame Road

Chiselhurst
East London

Department of Property Management:

c/o The General Manager: Supply Chain Building Maintenance Contracts Section.

Phillip Frame Road

Buffalo City Metropolitan Municipality Chiselhurst

East London
Buffalo City Metropolitan Municipality

Page 1 of 55




RFQ/DPM/2024-25/356 ~MDANTSANE URBAN RENEWEL COUNCILLARS OFFICES AND AIR CONDITIONER
REPLACEMENTS AND MAINTENANE AS PER SPECIFICATIONS ATTACHED.

INVITATION TO SUBMIT FORMAL WRITTEN PRICE QUOTATIONS

Buffalo City Metropolitan Municipality requests your gquotation for the goods and/or services
listed hereunder in this RFQ document. Bidders are requested to furnish all information
requested and return their quotation submission on the date stipulated in this invitation and
the RFQ advertisement. Late and incomplete submissions will invalidate the quotation

submitted.

RFQ NO.:

RFQ/DPM/2024-25/356

DESCRIPTION OF GOODS / SERVICES

MDANTSANE URBAN RENEWEL COUNCILLARS
OFFICES AND AIR CONDITIONER
REPLACEMENTS AND MAINTENANE AS PER
SPECIFICATIONS ATTACHED

ADVERT DATE:

25 MARCH 2025

CLOSING DATE:

01 APRIL 2025

CLOSING TIME:

11:00AM

COMPULSORY BRIEFING MEETING
DATE & TIME:
VENUE:

Venue: Urban renewal NU 2 Mdantsane
Library

Date; 27 March 2025

Time: 10:00am ( Bidders won'’t be allowed
after 10:10am)

RFQ DOCUMENTS ARE OBTAINABLE
FROM:

The BCMM Website —
www.buffalocitymetro.gov.za/tenders

OR:

Request by sending email to
sikelewam@buffalocity.gov.za;
sibongilesa@buffalocity.gov.za;
sitatun@buffalocity.gov.za:
bonganimn@buffalocity.gov.za:

SUBMISSION OF RFQs:

Informal Tender Box

Supply Chain Management Unit, BCMM
80 Phillip Frame Road

Chiselhurst

East London

TECHNICAL ENQUIRIES:

Name: U Keyisi. A.R. Dicks.

Tel: Tony: 0732505914.

Tel: 0782698164/0437052071

Email: UnathiK@buffalocity.gov.za
tontd @buffalocity.gov.za

PROCEDURAL ENQUIRIES:

Bongani Mndi
Tel:  (043) 7059119
bonganimn@buffalocity.gov.za:
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NB: NO SUBMISSIONS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF
THE STATE (as defined in Regulation 1 of the Local Government: Municipal Supply
Chain Management Regulations)

1.1 GENERAL CONDITIONS OF THE REQUEST FOR QUOTATIONS (RFQ)

BIDDERS ARE REQUIRED TO FAMILIARISE THEMSELVES WITH THE TENDERING CONDITIONS AND
PROCEDURES AS DOCUMENTED BELOW.

1. For the purposes of this RFQ document, the words ‘bidder’ and ‘tenderer’, and ‘RFQ’ and ‘tender’
shall bear the same meaning.
2. ‘BCMM,” where referred to in this document means Buffalo City Metropolitan Municipality’.
3. No quotation will be considered unless submitted on this RFQ document.
4. The whole original RFQ document, as issued by BCMM must be submitted. A quotation will be considered

invalid and will not be accepted, if any part of this RFQ document is not submitted.

5. Bidders must submit one RFQ offer only, either as a single tendering entity or as a member of a joint venture.
6. Telephonic, telegraphic, telex, facsimile or emailed RFQ submissions will not be accepted.
7. Any portion of the RFQ document not completed will be interpreted as ‘not applicable’. Notwithstanding the

afore-going, failure to complete any compulsory portion of the RFQ document will result in the RFQ
submission being declared non-responsive.

8. Quotations must be properly received and deposited, on or before the closing date and on or before
11:00am, in the Informal Tender Box at the BCMM Supply Chain Management Unit (‘'SCMU’) situated at
80 Phillip Frame Road, Chiselhurst, East London. If the quotation submission is too large to fit in the
allocated box, please enquire at the reception for assistance.

9. BCMM accepts no responsibility for ensuring that quotations are placed in the correct tender box,
and should a quotation be placed in the incorrect tender box, it will be not be accepted.

10. BCMM reserves the right to accept:
10.1 the whole quotation or part of a quotation or any item or part of any item, or to accept more than one
quotation (in the event of a number of items being offered), and BCMM is not obliged to accept the
lowest or any quotation;

10.2 a quotation which is not substantially or materially different from the RFQ specifications.

11. BCMM shall not consider quotations that are received after the closing date and time, as specified in the
RFQ advertisement.

12. BCMM will not be held responsible for any expenses incurred by bidders in preparing and submitting
quotations.

13. BCMM may, after the RFQ closing date, request additional information or clarification of submitted
guotations, in writing.

14. A quotation may be rejected as non-responsive if the bidder fails to provide any clarification requested by
BCMM within the time for submission stated in the written request for such clarification.
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15.

16.

17.

18.

19.

20.

A bidder may request in writing, after the closing date, that its quotation be withdrawn. Such withdrawal will
be permitted or refused at the sole discretion of BCMM after consideration of the reasons for the withdrawal,
which shall be fully set out by the bidder in such written request for withdrawal.

The RFQ document must be signed by a person duly authorised to do so.

Quotations submitted by joint ventures, consortia, partnerships shall be accompanied by a joint venture,
consortium, partnership agreement, in which it is defined precisely the conditions under which the joint
venture, consortium or partnership will function, its period of duration, the persons authorised to represent
and obligate it, the participation of the several firms of which it is formed, and any other information
necessary to permit a full appraisal of its functioning.

Once the RFO is awarded, all purchases will be made through an official BCMM Purchase Order.
Therefore no goods must be delivered or services rendered before an official Purchase Order has
been forwarded to the successful bidder. The successful bidder must then deliver or render service
upon receiving an official signed Purchase Order from BCMM.

Evaluation of RFQs

19.1 Quotations will be evaluated in accordance with the evaluation criteria set out in the
Special Conditions of the Request for Quotations.

19.2 Quotations will be evaluated for price and preference using the 80/20 preference points
system as follows —

Price 80
Specific Goals 20

19.3 Unless otherwise stated in the Special Conditions, a contract will be concluded with the
bidder who complies with the evaluation criteria, and scores the highest total price, BBBEE
and locality points.

19.4 Bidders may quote with or without VAT depending upon whether or not they are VAT vendors. In the
calculation of price points, VAT shall be removed from the quotation amount of bidders who are
registered as VAT vendors, so that financial offers can be evaluated on a comparative basis as a
price advantage cannot be afforded to bidders who are not VAT vendors.

Test for Responsiveness

20.1 Invalid Submissions

Quotations shall be invalid if:

(@) The quotation submission is not sealed when submitted into the tender box.

(b) The quotation submission is not completed in non-erasable ink.

(c) The form of offer has not been completed.

(d) The bidder has been listed on the National Treasury’s Register for Tender Defaulters in

terms of the Prevention and Combating of Corrupt Activities Act, No. 12 of 2004, or has
been listed on the National Treasury’s List of Restricted Suppliers and who is therefore
prohibited from doing business with the public sector.

(e) The bidder is prevented from doing business with BCMM in terms of Regulation 38 and 44
of the Supply Chain Management Regulations (MFMA).

20.2 Non-responsive Submissions
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21.

22.

23.

24,

25.

Quotations will be declared as non-responsive and eliminated from further evaluation in the following
circumstances —

(@) The submission has not achieved the minimum score for functionality as set out in the
evaluation criteria, where functionality is applicable.

(b) Where there are material deviations or qualifications to the RFQ which in BCMM'’s opinion
would —
0] Detrimentally affect the scope, quality or performance of the works, services or
supply identified in the scope of works;
(i) Significantly change BCMM'’s or the bidder’s risks and responsibilities under the
contract, or
(i) Affect the competitive position of the bidder, or other bidders presenting

responsive submissions, if it were to be rectified.

(c) The submission will be declared non-responsive if the bidder fails to adhere to a written
request (within the specified period set out in such request) to —

0] Comply with the general conditions applicable to RFQs as contained in the BCMM
Supply Chain Management Policy;

(i) Complete and/or sign any declarations and/or authorisations;

(iii) Submit items 2 - 3 of the list of returnable documents in Part 2 (section 2.1)

of this bid document.

(d) The bid will be declared non-responsive in the event that the bidder’s tax
matters, as verified on the government Central Supplier Database, are shown
not be in order, and the bidder fails to ensure that its tax matters are in order
within such timeframe as may be required by BCMM in writing.

Clarification of quotation after submission

The bidder must provide clarification of its submission in response to a request to do so from BCMM during
the evaluation process. This may include providing a breakdown of rates or prices and correction of
arithmetical errors by the adjustment of certain rates or item prices (or both). No change in the competitive
position of bidders or substance of the submission may be sought, offered, or permitted.

Provide other material

The bidder shall provide, on request by BCMM, any other material that has a bearing on the RFQ
submission, the tenderer's commercial position (including notarized joint venture agreements), or samples
of materials, considered necessary by BCMM for the purpose of a full and fair risk assessment. Should the
bidder not provide the material, or a satisfactory reason as to why it cannot be provided, by the time for
submission stated in BCMM’s request, BCMM may regard the RFQ submission as non-responsive.
Inspections, tests and analysis

The bidder shall, at the request of BCMM, provide access during working hours to its business premises for
any inspections, tests and analyses as required for the RFQ.

Securities, bonds, policies, etc

If required, the bidder must submit for BCMM'’s acceptance before formation of the contract, all securities,
bonds, guarantees, policies and certificates of insurance required in terms of the conditions of contract.
BCMM supplier database

25.1 Bidders must be registered on the BCMM Supplier Database, or meet the listing criteria set

out in the BCMM Supply Chain Management Policy, in order to be considered responsive
to the RFQ.
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26.

27.

28.

29.

30.

25.2 Bidders must be registered within 7 days of being requested to do so, failing which its submission
shall be declared to be non-responsive.

25.3 It is each bidder’s responsibility to keep all the information on the BCMM Supplier Database
updated. If any information required (e.g. tax clearance certificate, CIDB certificate, etc) is not valid
or has expired, all transactions with the vendor may, in the sole discretion of BCMM, be suspended
until such time as the correct, verified information is received.

Tax compliance status
26.1 No award shall be made to a person whose tax matters have not been declared to be in
order by the South African Revenue Service (SARS).

26.2 Each party to a consortium, joint venture or partnership must comply with the above.

Declarations and authorisation

Bidders are required to complete all statutory declarations and authorisations in the schedules attached to
this RFQ document, failing which the submission may be declared non-responsive.

Samples

If the specifications require a bidder to provide samples, these shall be provided strictly in accordance with
the instructions set out in the special conditions of the RFQ below.

Alterations to tender document

Bidders may not make any alterations or additions to the RFQ document, except to comply with instructions
issued by BCMM, or as are necessary to correct errors made by the bidder. All signatories to the RFQ
submission shall initial all such alterations. Erasures and the use of masking fluid are prohibited.

Objections, Complaints, Queries and Disputes / Appeals in terms of Section 62 of the Systems Act
30.1 Objections, complaints, queries and disputes

Persons aggrieved by decisions or actions taken by BCMM in the implementation of the supply chain
management system or any matter arising from a contract awarded in terms of the supply chain
management system may, within 14 days of the decision or action, lodge a written objection or
compliant or query or dispute against the decision or action.

30.2 Section 62 Appeals

(@ In terms of section 62 of the Systems Act, a person whose rights are affected by a decision
taken by a political structure, political office bearer, councillor or staff member of a municipality
in terms of a power or duty delegated or sub-delegated by a delegating authority, may appeal
against that decision by giving written notice of the appeal and reasons to the Accounting
Officer within 21 days of the date of notification of the decision.

(b) An appeal shall contain the following:
(i)  The reasons and/or grounds for the appeal;
(i)  The manner in which the appellant’s rights have been affected;
(i)  The remedy sought by the appellant.

30.3 Lodging of appeals, objections, complaints, queries and disputes relating to this tender
Appeals, objections, complaints, requests for information, queries and disputes must be submitted

in writing to the Office of the Municipal Manager, 10" Floor, Trust Centre Building, Cnr of Oxford &
North Streets, East London, OR by email, amandag@buffalocity.gov.za .
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30.4 Additional objective criteria as per section 2(1)(f) of the PPPFA, will apply, as indicated in the
tender document and which may include, but is not limited to:
e Poor track record of the preferred bidder.
e Unrealistic price offering which is not market related.

e Unrealistic own conditions set by the bidder.

When using the list of accredited prospective providers the municipal manager must promote ongoing
competition amongst providers, including by inviting providers to submit quotations on a rotation basis,
unless differently specified during the procurement process

1.2 SPECIAL CONDITIONS OF THE REQUEST FOR QUOTATIONS (RFQ)

The special conditions qualify, or are in addition to the general conditions in section 1.1
above. In the event of any ambiguity or inconsistency between the general conditions and
the special conditions, the latter shall have precedence.

These special conditions, the general conditions, and the returnable schedules are only
required for evaluation purposes, and shall not form part of any contract arising from the
invitation to tender.

General Additions or Variations to General Conditions
Conditions
Clause No.

Clause 13 & 21 | Where a bidder is requested to provide additional information or
clarification of its submission, this shall not be an opportunity for the
CLARIFICATION | pidder to bolster its submission in any way, so as to afford it an unfair

OF RFQ oetitve advan
SUBMISSION competitive advantage.
Clause 16 The bidding entity must submit a letter of authority on its letterhead

authorising the signatory to this RFQ to sign all documents in connection
AUTHORITY OF | with the RFQ, and any contract which may arise therefrom, on behalf of
SIGNATORY the bidding entity.

The letter of authority must be attached to Schedule A.

Clause 18 After the Service provider has been notified of the Award and signs Letter
of Award, the bidder will have to wait for an official signed Purchase Order
before commencing with the delivery or rendering of services appointed
for.

Clause 19

RFQs will be evaluated in accordance with the evaluation criteria set out on
EVALUATION page 8 of this document.

OF RFQs

Clause 23 Projected to be inspected from start to completion. Contract documents to
be signed by both Technician and successful Bidder.

INSPECTION,

TESTS AND

ANALYSES
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RFQ EVALUATION CRITERIA

All tenderers must submit with their tender, the following documentation to illustrate their
capacity to perform the services required in this bid.

NO. MANDATORY CRITERIA

1 Previous Experience in Supply and Delivery of Similar Goods and
Services (A minimum of 3 orders or award letters or reference letters of
the same project)

Compliance of CIDB and Tax Clearance.

3. Proof of GB registered. 1 or Higher

And a CV for air conditioning Technician with a gassing certificate

Failure to submit any of the documentation requested will result in the tender being
considered non-responsive.
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1.3 RETURNABLE DOCUMENTS

In addition to the requirements stipulated in this tender, tenderers are required to submit the
documentation listed below.

Failure to submit a BBBEE certificate will result in no points being allocated to the bidder for
BBBEE.

ITEM RETURNABLE DOCUMENT AVAILABLE
NO. (TICK )
1. Original or certified copy of BBBEE certificate or sworn

affidavit; if points are claimed (a copy of a certified certificate
will not be accepted)

1.1 A sworn affidavit confirming annual total revenue and level of
black ownership, if bidder is an Exempted Micro Enterprise
(EME) or Qualifying Small Enterprise (QSE)

1.2 Original or certified copy of BBBEE certificate, if bidder is a
Trust, Joint Venture or Consortium that is a legal entity

1.3 Original or certified copy of consolidated BBBEE scorecard, if
bidder is a Trust, Joint Venture or Consortium that is an
unincorporated entity

2. Certified copy of Joint Venture or Consortium Agreement; if
bidder is a Joint Venture or Consortium

3. Original Municipal debt clearance certificate / bidders’ business
premises lease agreement.

4, ID copies of directors
5. Print-out of Tax Clearance Certificate
6. Current Central Supplier Database printout

In the event that the bidding entity is a joint venture, consortium, or partnership, each
partner must supply the above information.

NOTE:
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Bidders’ Tax Compliance Status before award of Formal Written Quotation will be
verified on Central Supplier Database. Therefore bidders are required to ensure that
they are registered on the database (CSD) upon submission of this RFQ.

1.4 RETURNABLE SCHEDULES

All returnable schedules below must be completed by the bidding entity, save for those
schedules which are not applicable to it in which case the bidder must indicate which
schedules are not applicable. Should the bidder fail to complete all applicable and compulsory
schedules, its quotation submission shall be deemed to be non-responsive in accordance with
clause 20.2 (d) (i) of the general conditions.

The schedules required to be completed are as listed below —

Schedule A Letter of Authority for Signatory

Schedule B Confirmation of Registration of Bidder on Central Supplier
Database (CSD)

Schedule C Guaranteed proof of delivery

Schedule D Municipal Bidding Documents
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SCHEDULE A —LETTER OF AUTHORITY FOR SIGNATORY

Indicate the status of the bidder by ticking the appropriate box hereunder with an x.

COMPANY

CLOSE
CORPORATION

PARTNERSHIP

JOINT
VENTURE

SOLE
PROPRIETORSHIP

NOTE:

BIDDERS MUST ATTACH A LETTER OF AUTHORITY TO THIS PAGE, AUTHORIZING THE
SIGNATORY TO THIS RFQ TO SIGN ALL DOCUMENTS IN CONNECTION WITH THE RFQ AND
ANY CONTRACT WHICH MAY ARISE THEREFROM, ON BEHALF OF THE BIDDING ENTITY.
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SCHEDULE B — CONFIRMATION OF REGISTRATION OF BIDDER ON CENTRAL
SUPPLIER DATABASE (CSD)

NAME OF BIDDER REGISTERED ON CSD? | CSD SUPPLIER NUMBER
(YES/NO)

Bidders are required to register as suppliers on the government Web-based Central Supplier
Database (CSD) prior to submission of this RFQ, and provide their CSD supplier number in
the table above. If not registered on submission of this RFQ, bidders will be required to register
on the CSD within such timeframe as stipulated by BCMM.

It is the responsibility of a bidder to ensure that this requirement is complied with. In the case
of Joint Ventures and Consortia, this requirement will apply to each party to the Joint Venture
or Consortium.

BIDDER’S SIGNATURE: ... e
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SCHEDULE C - COMMITMENT TO SUPPLY AND DELIVER COMMODITIES WITHIN 7-
21 DAYS AFTER RECEIPT OF ORDER

I, the fully authorised representative of (Bidder)

Hereby certify that should

(Bidder) be

Appointed to deliver the items required in this RFQ, that it will do so within 8-12 weeks of
having received an official BCMM order.

REPRESENTATIVE OF
BIDDER(NAME AND SIGNITURE)
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SCHEDULE D — MUNICIPAL BIDDING DOCUMENTS

MBD 4

DECLARATION OF INTEREST

No bid will be accepted from persons in the service of the statel.

Any person, having a kinship with persons in the service of the state, including a blood
relationship, may make an offer or offers in terms of this invitation to bid. In view of
possible allegations of favouritism, should the resulting bid, or part thereof, be awarded
to persons connected with or related to persons in service of the state, it is required
that the bidder or their authorised representative declare their position in relation to the
evaluating/adjudicating authority.

In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid.

3.2 Identity NUMDer: ...

3.3 Position occupied in the Company (director, trustee, shareholder?):

3.4 Company Registration NUMber: ...,

3.5 Tax Reference NUMDEK: .. ... e

3.6 VAT Registration Number: ... ...

3.7 The names of all directors / trustees / shareholders members, their individual
. Ejgwy numbers and state employee numbers must be indicated in paragraph

3.8 Are you presently in the service of the state? YES /NO

3.8.1If yes, furnish PartiCUIAIS. ..o

1 MSCM Regulations: “in the service of the state” means to be —
(&) a member of —

(b)
(c)
(d)

(e)
®

(i) any municipal council;
(i) any provincial legislature; or
(iii) the national Assembly or the national Council of provinces;

a member of the board of directors of any municipal entity;

an official of any municipality or municipal entity;

an employee of any national or provincial department, national or provincial public entity or constitutional
institution within the meaning of the Public Finance Management Act, 1999 (Act No.1 of 1999);

a member of the accounting authority of any national or provincial public entity; or

an employee of Parliament or a provincial legislature.
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2 Shareholder” means a person who owns shares in the company and is actively involved in the management of
the company or business and exercises control over the company.

3.9 Have you been in the service of the state for the past twelve months? ......... YES / NO

3.10 Do you have any relationship (family, friend, other) with persons in
the service of the state and who may be involved with the evaluation
and or adjudication of this bid? ...t i YES / NO

3.10.1 If yes, furnish particulars ...,

3.11 Are you, aware of any relationship (family, friend, other) between
any other bidder and any persons in the service of the state who
may be involved with the evaluation and or adjudication of this bid?............. YES /NO

3.11.1 If yes, furnish particulars. ...

3.12 Are any of the company’s directors, trustees, managers,
principle shareholders or stakeholders in service of the state?........................ YES / NO

3.12.1 If yes, furnish partiCulars. ... e,

3.13  Are any spouse, child or parent of the company’s directors,
trustees, managers, principle shareholders or stakeholders
IN SEIVICE Of the STAIE?....uuuiiiiiiiiiiiiiiiiiii ettt ee e eererereeereereeeeeeeeeeeeeees YES /NO

3.13.1 If yes, furnish PartiCUlArS. ..........c.uiiii e

3.14 Do you or any of the directors, trustees, managers,
principle shareholders, or stakeholders of this company
have any interest in any other related companies or
business whether or not they are bidding for this contract. YES / NO

3.14.1 If yes, furnish partiCulars. ... ..o
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4, Full details of directors / trustees / members / shareholders.

Full Name Identity Number State Employee
Number
Signature Date
Capacity Name of Bidder
MBD 6.1
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PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information
and serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN
RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT
REGULATIONS, 2022

1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and
- the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included).
1.2 To be completed by the organ of state

(delete whichever is not applicable for this tender).

a) The applicable preference point system for this tender is the 80/20 preference point
system.

b) 80/20 preference point system will be applicable in this tender. The lowest/ highest
acceptable tender will be used to determine the accurate system once tenders are
received.

1.3 Points for this tender (even in the case of a tender for income-generating contracts)
shall be awarded for:

(a) Price; and
(b) Specific Goals.

1.4 To be completed by the organ of state:

The maximum points for this tender are allocated as follows:

‘ POINTS ‘
PRICE 80
SPECIFIC GOALS 20
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1.5

1.6

3.1.

Total points for Price and SPECIFIC GOALS 100 ‘

Failure on the part of a tenderer to submit proof or documentation required in terms of
this tender to claim points for specific goals with the tender, will be interpreted to mean
that preference points for specific goals are not claimed.

The organ of state reserves the right to require of a tenderer, either before a tender is
adjudicated or at any time subsequently, to substantiate any claim in regard to
preferences, in any manner required by the organ of state.

DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in

response to an invitation to provide goods or services through price guotations,
competitive tendering process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and

includes all applicable taxes less all unconditional discounts;

(c) “rand value” means the total estimated value of a contract in Rand, calculated at the

time of bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form

determined by an organ of state in response to an invitation for the origination of
income-generating contracts through any method envisaged in legislation that will
result in a legal agreement between the organ of state and a third party that produces
revenue for the organ of state, and includes, but is not limited to, leasing and disposal
of assets and concession contracts, excluding direct sales and disposal of assets
through public auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No.

5 of 2000).

FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

POINTS AWARDED FOR PRICE

3.1.1 THE 80/20 PREFERENCE POINT SYSTEMS

A maximum of 80 points is allocated for price on the following basis:

80/20
Pt—Pmin
Ps=80(1-"2" )
Pmin
Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tende
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3.2.

3.2.1.

Where

4.1.

4.2.

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

POINTS AWARDED FOR PRICE

A maximum of 80 is allocated for price on the following basis:

80/20
Pt-P
Ps =80 (1+— ")
P max
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmax = Price of highest acceptable tender

POINTS AWARDED FOR SPECIFIC GOALS

In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specific goals stated in the tender.
For the purposes of this tender the tenderer will be allocated points based on the goals
stated in table 1 below as may be supported by proof/ documentation stated in the
conditions of this tender:

In cases where organs of state intend to use Regulation 3(2) of the Regulations, which
states that, if it is unclear whether the 80/20 preference point system applies, an organ
of state must, in the tender documents, stipulate in the case of—

(a) an invitation for tender for income-generating contracts, that either the 80/20
or 90/10 preference point system will apply and that the highest acceptable
tender will be used to determine the applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 preference point system
will apply and that the lowest acceptable tender will be used to determine the
applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the
and 80/20 preference point system.

Note to tenderers: The tenderer must indicate how they claim points for each
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preference point system.)

B-BBEE POINTS

B-BBEE Status Level of Number of Points for
Contributor Preference (80/20

10

N0 WIN|F

OININININ|A~ O |

Non-compliant contributor

A tenderer must submit proof of its BBBEE status level contributor.

Failure on the part of a tenderer to submit An original B-BBEE Verification Certificate from a
Verification Agency accredited by the South African National Accreditation System (SANAS),
or a sworn affidavit confirming annual turnover and level of black ownership in case of an EME
and QSE together with the bid, will be interpreted to mean that preference points for B-BBEE
status level of contribution are not claimed.

LOCALITY
10 points will be allocated to promote locality, and points will be allocated as follows:

Local area of supplier Number of Points
for Preference

80/20
Within the boundaries of Buffalo City 10
Within the boundaries of the Eastern Cape 2
Outside of the boundaries of the Eastern Cape 0

Failure on the part of tenderer to submit the following:

» where the tenderer is the owner of the property / business: o Municipal account
registered in the name of the tenderer not older than 3 months.

» where the tenderer is not the owner of the property / business: o A valid lease
agreement; or o Affidavit from the property owner that the address used to claim points
in the MBD 6.1 is being rented out to the tenderer at no cost not older than 3 months.

» where the tenderer submitted incorrect or outdated information (account, lease
agreement or affidavit) or none of the above, it will be interpreted to mean that
preference points for Locality are not claimed.

DECLARATION OF POINTS CLAIMED BY SERVICE PROVIDER
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Bidders who claim points in respect of B-BBEE and Locality must complete the

following:
80/20 B-BBEE Status Level Locality Points Total Points
B-BBEE  Status of Cc;r:)tirr:lé)sl‘mon Claimed
level Contributor _ 10 Points 20 points
10 Points

DECLARATION WITH REGARD TO COMPANY/FIRM

4.3. Name of CompPany/firm. ... ...
4.4, Company registration NUMDET: ... ...t

4.5. TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One-person business/sole propriety
Close corporation

Public Company

Personal Liability Company

(Pty) Limited

Non-Profit Company

State Owned Company

[TICK APPLICABLE BOX]

U
U
U
W
W
W
W
U

4.6. [, the undersigned, who is duly authorised to do so on behalf of the company/firm,
certify that the points claimed, based on the specific goals as advised in the tender,
gualifies the company/ firm for the preference(s) shown and | acknowledge that:

i) The information furnished is true and correct;

i) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

ii) Inthe event of a contract being awarded as a result of points claimed as shown
in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary
proof to the satisfaction of the organ of state that the claims are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any
of the conditions of contract have not been fulfilled, the organ of state may, in
addition to any other remedy it may have —

(a) disqualify the person from the tendering process;

(b) recover costs, losses or damages it has incurred or suffered as a
result of that person’s conduct;

(c) cancel the contract and claim any damages which it has suffered
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as a result of having to make less favourable arrangements due
to such cancellation;

(d) recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from obtaining business from any
organ of state for a period not exceeding 10 years, after the audi
alteram partem (hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution, if deemed necessary.

SIGNATURE(S) OF TENDERER(S)

SURNAME AND NAME:

DATE:
ADDRESS:
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MBD 8

DECLARATION OF BIDDER’S PAST SUPPLY CHAIN

MANAGEMENT PRACTICES

1 This Municipal Bidding Document must form part of all bids invited.

2 It serves as a declaration to be used by municipalities and municipal entities in
ensuring that when goods and services are being procured, all reasonable steps are
taken to combat the abuse of the supply chain management system.

3 The bid of any bidder may be rejected if that bidder, or any of its directors have:

a. abused the municipality’s / municipal entity’s supply chain management system
or committed any improper conduct in relation to such system;

b. Dbeen convicted for fraud or corruption during the past five years;

c. willfully neglected, reneged on or failed to comply with any government,
municipal or other public sector contract during the past five years; or

d. been listed in the Register for Tender Defaulters in terms of section 29 of the
Prevention and Combating of Corrupt Activities Act (No 12 of 2004).

4 In order to give effect to the above, the following questionnaire must be
completed and submitted with the bid.

Item Question Yes No
4.1 Is the bidder or any of its directors listed on the National Treasury’s Database of Restricted Suppliers as Yes No
) companies or persons prohibited from doing business with the public sector? |:| |:|
(Companies or persons who are listed on this Database were informed in writing of
this restriction by the Accounting Officer/Authority of the institution that imposed
the restriction after the audi alteram partem rule was applied).
The Database of Restricted Suppliers now resides on the National Treasury’s
website(wwwe.treasury.gov.za) and can be accessed by clicking on its link at the
bottom of the home page.
4.1.1 | If so, furnish particulars:
4.2 Is the bidder or any of its directors listed on the Register for Tender Defaulters in Yes No
terms of section 29 of the Prevention and Combating of Corrupt Activities Act (No |:| |:|
12 of 2004)?
The Register for Tender Defaulters can be accessed on the National Treasury’s
website (www.treasury.gov.za) by clicking on its link at the bottom of the home
page.
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4.2.1 | If so, furnish particulars:

4.3 Was the bidder or any of its directors convicted by a court of law (includinga court | Yes | No
of law outside the Republic of South Africa) for fraud or corruption during the past |:| |:|
five years?

4.3.1 | If so, furnish particulars:

Question
4.4 Does the bidder or any of its directors owe any municipal rates and taxes or Yes | No
municipal charges to the municipality / municipal entity, or to any other |:| |:|

municipality / municipal entity, that is in arrears for more than three months?

4.4.1 | If so, furnish particulars:

4.5 Was any contract between the bidder and the municipality / municipal entity or any Yes No
other organ of state terminated during the past five years on account of failure to |:| |:|
perform on or comply with the contract?

4.7.1 | If so, furnish particulars:
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CERTIFICATION

I, THE UNDERSIGNED (FULL NAME) ....ouvuuvviieeeeeeeeeeeeeesennneeeeeessssmeeeees
CERTIFY THAT THE INFORMATION FURNISHED ON THIS
DECLARATION FORM IS TRUE AND CORRECT.

I ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT,

ACTION MAY BE TAKEN AGAINST ME SHOULD THIS DECLARATION PROVE
TO BE FALSE.

Signature Date
Position Name of Bidder
1 This Municipal Bidding Document (MBD) must form part of all bids?* invited.
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2 Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, prohibits an
agreement between, or concerted practice by, firms, or a decision by an association of
firms, if it is between parties in a horizontal relationship and if it involves collusive
bidding (or bid rigging).2 Collusive bidding is a pe se prohibition meaning that it cannot
be justified under any grounds.

3 Municipal Supply Regulation 38 (1) prescribes that a supply chain management policy
must provide measures for the combating of abuse of the supply chain management
system, and must enable the accounting officer, among others, to:

a. take all reasonable steps to prevent such abuse;
b. reject the bid of any bidder if that bidder or any of its directors has abused the
supply chain management system of the municipality or municipal entity or has

committed any improper conduct in relation to such system; and

C. cancel a contract awarded to a person if the person committed any corrupt or
fraudulent act during the bidding process or the execution of the contract.

4 This MBD serves as a certificate of declaration that would be used by institutions to
ensure that, when bids are considered, reasonable steps are taken to prevent any form
of bid-rigging.

5 In order to give effect to the above, the attached Certificate of Bid Determination (MBD

9) must be completed and submitted with the bid:

1 Includes price quotations, advertised competitive bids, limited bids and proposals.

2 Bid rigging (or collusive bidding) occurs when businesses, that would otherwise be expected to compete, secretly conspire to raise prices
or lower the quality of goods and / or services for purchasers who wish to acquire goods and / or services through a bidding process. Bid

rigging is, therefore, an agreement between competitors not to compete.
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MBD 9

CERTIFICATE OF INDEPENDENT BID DETERMINATION

I, the undersigned, in submitting the accompanying bid:

(Bid Number and Description)

in response to the invitation for the bid made by:

(Name of Municipality / Municipal Entity)

do hereby make the following statements that | certify to be true and complete in every

respect:

| certify, on behalf of: that:
(Name of Bidder)

I have read and | understand the contents of this Certificate;

2. lunderstand that the accompanying bid will be disqualified if this Certificate is found not
to be true and complete in every respect;

3. | am authorized by the bidder to sign this Certificate, and to submit the accompanying
bid, on behalf of the bidder;

4, Each person whose signature appears on the accompanying bid has been authorized
by the bidder to determine the terms of, and to sign, the bid, on behalf of the bidder;

5. For the purposes of this Certificate and the accompanying bid, | understand that the
word “competitor” shall include any individual or organization, other than the bidder,

whether or not affiliated with the bidder, who:

(a) has been requested to submit a bid in response to this bid invitation;

(b) could potentially submit a bid in response to this bid invitation, based on their
qualifications, abilities or experience; and

(© provides the same goods and services as the bidder and/or is in the same line

of business as the bidder
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MBD 9

6. The bidder has arrived at the accompanying bid independently from, and without

consultation, communication, agreement or arrangement with any competitor.

However communication between partners in a joint venture or consortium?® will not be

construed as collusive bidding.

7. In particular, without limiting the generality of paragraphs 6 above, there has been no
consultation, communication, agreement or arrangement with any competitor
regarding:

(a) prices;

(b) geographical area where product or service will be rendered (market allocation)

(© methods, factors or formulas used to calculate prices;

(d) the intention or decision to submit or not to submit, a bid;

(e) the submission of a bid which does not meet the specifications and conditions
of the bid; or

)] bidding with the intention not to win the bid.

8. In addition, there have been no consultations, communications, agreements or
arrangements with any competitor regarding the quality, quantity, specifications and
conditions or delivery particulars of the products or services to which this bid invitation

relates.
9. The terms of the accompanying bid have not been, and will not be, disclosed by the

bidder, directly or indirectly, to any competitor, prior to the date and time of the official
bid opening or of the awarding of the contract.

3 Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital, efforts,
skill and knowledge in an activity for the execution of a contract.
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MBD 9

10. | am aware that, in addition and without prejudice to any other remedy provided to
combat any restrictive practices related to bids and contracts, bids that are suspicious
will be reported to the Competition Commission for investigation and possible
imposition of administrative penalties in terms of section 59 of the Competition Act
No 89 of 1998 and or may be reported to the National Prosecuting Authority (NPA)
for criminal investigation and or may be restricted from conducting business with the
public sector for a period not exceeding ten (10) years in terms of the Prevention and
Combating of Corrupt Activities Act No 12 of 2004 or any other applicable legislation.

Position Name of Bidder
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2.1 AGREEMENT & CONTRACT DATA

2.1.1 FORM OF OFFER AND ACCEPTANCE

PART 1 (OEEER TO BE COMPLETED BY THE BIDDER)

1.

Buffalo City Metropolitan Municipality has solicited offers to enter into a contract for
the procurement of :

MDANTSANE URBAN RENEWEL COUNCILLARS OFFICES AND AIR

CONDITIONER REPLACEMENTS AND MAINTENANE AS PER SPECIFICATIONS

ATTACHED

I, the Bidder, hereby undertake to supply and deliver all or any of the goods and/or
works; OR render the services described in the attached bidding documents to BCMM
in accordance with the requirements and specifications stipulated in RFQ number
RFQ/DPM/2024-25/356 at the price/s quoted. My offer/s remains binding upon me
and open for acceptance by the purchaser during the validity period indicated and
calculated from the closing time of RFQ.

The following documents shall be deemed to form and be read and construed as part
of this Agreement:

0] The Scope of Work;
(i) This RFQ document, viz
- Scope of Services;
- The Pricing Data;
- This Form of Offer & Acceptance;
(iii) Bidder's RFQ submission;
(iv) The Special Conditions of Contract;
(V) The General Conditions of Contract; and
(vi) Any Service Level Agreement that may be concluded by the appointed bidder
and BCMM.

| confirm that | have satisfied myself as to the correctness and validity of my quote;
that the price(s) and rate(s) quoted cover all the goods and/or works specified in the
RFQ document; that the price(s) and rate(s) cover all my obligations and | accept that
any mistakes regarding price(s) and rate(s) and calculations will be at my own risk.

| accept full responsibility for the proper execution and fulfilment of all obligations and
conditions devolving on me under this agreement as the principal liable for the due
fulfillment of this contract.

| declare that | have no participation in any collusive practices with any bidder or any
other person regarding this or any other bid.

| confirm that | am duly authorized to sign this contract.
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The TOTAL QUOTATION AMOUNT inclusive of value-added tax (where applicable) is

(iNwords); R ... . (in figures)

This offer may be accepted by the authorised BCMM representative signing the acceptance
part of this form of offer and acceptance, and returning one copy of this document to the bidder
before the end of the period of validity stated in the tender conditions, whereupon the bidder
becomes the party named as the appointed service provider in terms of the conditions of
contract identified in the contract data.

NAME (PRINT)  eooeeooeeeeeeeee e,
WITNESSES:
CAPACITY oo, .
SIGNATURE oo,
NAME OF FIRM  oooooeeoo e, 2
DATE DATE: o i,

FAILURE BY THE BIDDER TO SIGN OR FILL IN THIS FORM SHALL DISQUALIFY ITS
SUBMISSION.
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PART 2 (ACCEPTANCE TO BE COMPLETED BY BCMM)

By signing this part of this form of offer and acceptance, BCMM accepts the bidder’s
offer. In consideration thereof, BCMM shall pay the appointed service provider the
amount due in accordance with PART 1 of this offer and acceptance. Acceptance of
the bidder’s offer shall form an agreement between BCMM and the bidder upon the
terms and conditions contained in this agreement and in the contract that is the subject
of this agreement.

1. e in my capacity as
GMISCM. .ot accept your bid under reference number
RFQ/DPM/2024-25/356 dated 01 APRIL 2025 for the supply or the rendering of
services indicated hereunder and/or further specified in the annexure(s).

2. An official order indicating service delivery instructions is forthcoming.

3. | undertake to make payment for the services rendered in accordance with the terms
and conditions of the contract, within 30 (thirty) days after receipt of an invoice.

PRICE (ALL B-BBEE LOCALITY
DESCRIPTION OF APPLICABL | COMPLETION | STATUS LEVEL
SUPPLY/
SERVICE E TAXES DATE OF
INCLUDED) CONTRIBUTION
MDANTSANE URBAN RENEWEL
COUNCILLARS OFFICES AND AIR
CONDITIONER REPLACEMENTS
AND MAINTENANE AS PER
SPECIFICATIONS ATTACHED
4, | confirm that | am duly authorised to sign this contract.
SIGNED AT ..o ON
NAME (PRINT) e
SIGNATURE e
OFFICIAL STAMP WITNESSES
1
2
DATE: ..o,
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2.1.2 CONTRACT DATA

GENERAL CONDITIONS OF CONTRACT

The contract will be administered in terms of the General Conditions of Contract 2015 as
issued by National Treasury.

A copy of the General Conditions of Contract may be obtained from the National Treasury
website — www.treasury.gov.za
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2.2

PRICING DATA

2.2.1 PRICING INSTRUCTIONS

(i)

(ii)

(iii)

(iv)

(v)

(vi)

The rates and prices submitted by the bidder must be entered into the pricing
schedule below.

The quotation amount must be inclusive of VAT, where the bidder is a registered
VAT vendor.

Bidders must provide rates that are fixed for the duration of the contract and not
subject to adjustment except as provided for in the conditions of contract.

Bidders are required to pay attention to clause 25 of the general conditions
(imbalance in quoted rates).

Should there be a discrepancy between the total quotation amount in the pricing
schedule, and that in the form of offer; the price in the form of offer will take
precedence. Where there is a discrepancy between the amount in figures and the
amount in words, the amount in words will govern.

The pricing sheet is to be signed and stamped by the prospective company.
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2.2.2 PRICING SCHEDULE

PLEASE SEE ATTACHED BILL OF QUANTITIES

NaMeE Of TeNUEIEI oo

Company Stamp:
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2.3SCOPE OF WORK

2.3.1 Scope of Supply or Services

Buffalo City Metropolitan Municipality calls for formal written price quotations for XXXXX

PLEASE SEE ATTACHED BILL OF QUANTITIES
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g

BOQ. Unit Qty Rate R Amount

MDANTSANE URBAL
RENEWEL COUNCILLARS
"OFFICES
REFURBISHMENT AS
PER SPECS ATTACHED.

Contract Section (BMS)

Complete Councillors Building Exterior and
only Councillors offices interior Painting As
Per Specifications Attached.

All Wood Work in courtyard to be varnished
as per specifications.

COUNCILLARS OFFICES:

Replace 2 lever union lock or equivalent. 1 off.
Replace damage hollow core door to Match 1 off
Replace Hinges. 1PR

Inspect all window openings to open and
close easily replace all damage and missing
hinges and locking devices.

Alarm System: To be serviced and upgraded.
Need quote from alarm people.

Front Door: Replace electronic switch
also service. Need quote from electronic
people.

Complete courtyard with vases to be
high-pressured and cleaned all broken
vases plants to be replanted in empty
vases and broken vases needs to be
carted away.

All drains to be opened and cleared.
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( Vegetation: All vegetation in gutters to be
removed and cleaned properly also all round
building.

Pavement and main entrance outside: Cut
all grass all round.

Electrical Repairs: Provide the amount of
R20.000.00

Profit on above.

Al outside lights in courtyard replace all
globes.

Quotations to be submitted for the above
from recognized suppliers in East London.

Attendance on ditto

Remove all existing air conditicners with
~condensers cart away.

A. Supply and fit 12000 BTU Air Conditioning 3 off

B. Supply and fit 18000 BTU Air Conditioner 1 off

A, B. With all fittings and pipes as per air
conditioning specifications.

Electronic Security System as mention
needs to be upgraded guotes from
recognized supplier in town.

All condensers must be cage in with a fully
galvanized heavy-duty cage with 50mm
brass padlock to match exciting.

Front of councillor’s office supply and fit
heavy-duty mat. ’

All broken sewer pipes to be replaced with
new 110mm pipes to match.

Monetary Allowance; Provide an amount of
R20 000.00 (TWENTY THOUSAND RANDS)
TO BE DEDUCTED IN PART OR AS A WHOLE
THEREFORE TO BE USED AT THE DISCRETION
OF THE PRINCIPAL AGENT.
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All safety to be followed.

Workers to weir overhauls, boots safety
glass.

ALL MEASUREMENTS TO BE VERIFY ON SITE,

SITE TO BE LEFT NEAT AND TIDY.

CarriedForward.

Page 45 of 55



RFQ/DPM/2024-25/356 ~MDANTSANE URBAN RENEWEL COUNCILLARS OFFICES AND AIR CONDITIONER
REPLACEMENTS AND MAINTENANE AS PER SPECIFICATIONS ATTACHED.

PAINTING SPECIFICATIONS EXTERIOR

PAINTING AND PREPARATION TO WALLS EXTERIOR

¢ Jet Clean down high pressure
« Remove all loose and flaking paint
s Sandpaper smoothly
+  Smooth out rough edges with plaster screed
« Al major cracks to be steel wedged and corked with crusher dust, sand and cement mix lcose plaster to be
chopped off allowing ...... 1000000, Sguare meters. Replaster walls
« Damp areas to be treated with Promo cure
e Cracks filled with profill or mend all 90 or poly cell finishing plaster & Major cracks to be open filled with non
shrinking cement
« Bricks to have 3 coats of Nova No1 brick dressing & Stonework to have 3 coats stone dressing
« Expansion joints to be refilled with clear match existing silicone sealer.
e Wiring and piping etc. internal and external to be refastened in position with brackets or similar to exiting holders
or trunking.
« Reveals and sills, which are broken, are to be removed and replaced which new to match existing. All loose
plaster to be chopped off reveals and plastered. All loose sill to be plastered or prefixed in place.
o All'window sills are to be sandpapered thoroughly : 1 undercoat: 3coats high gloss (colour to matgh existing}
* Mouldings, skirting, quadrants and cornices are to have all holes and cracks closed and filied in with painter mate
or wood filler to suit colour.
« Contractor to allow to cut grass 1.5 m from building all round and trim trees ,shrubs etc to allow for
painting
« Al missing and cracked window panes glass to be supplied & fitted with putty/ BEADING and glazed
...... MISSING PANES: / GLASS /, WINDOWS / GLASS TO BE CLEANT ALL OLD PAINT REMOVED INT AND
EXTERIOR. CRACKED PUTTY TO BE REGLAZED SMOOTHLY / FILLED IN SMOOTHLY.
Paint Code
No of Coats Type of Paint Code
18t Coat SABS APPROVED Promo cure {Dampness areas
only)
2" Coat Filler Coat -
34 Coat 2 Shades Darker Than 4 & 5 Deep Base Tint
4t Coat Final coat Deep Base Tint
5% Coat Final Coat Deep Base Tint
TYPE OF PAINT ;

TREATING OF MARBLE FLCORS

1.
2.
3.

CLEAN WITH EASY GLEAN
SEAL WITH NANO SEAL
SHEEP SKIN APPLICATICN

Spaldmg Concrete: It is the contractor's responsibilities to inspect the entire building or area for spalling concrete and
repairs. The Buffalo city council will not be responsibility for cost incurred due to the lack of costing of spalling concrete
and repairs to be done. Spalling concrete: all spalling concrete to be removed. All exposed steel ta be cleaned down and
treated with Pro-struct 688 Zinc Rich Primer. All plaster cracks are to be opened and plaster with Pro-struct 528 VO Non
Shrink Cement. All large areas after {reating exposed steel work to be plastered.

PREPARATION FOR WOODWORK EXTERIOR /CLEAN DOWN SANDPAPER TO A SMOQTH FINISH

No of Coats Type of Paint Code

18t Coat PINK PRIMER S.A.B.S. approved
2™ Coat S.A.B.S APPROVED undercoat white

34 Coat High Gloss Enamel Deep Base Tint
4 Coat iHigh Gloss Enamel Deep Base Tint
5th Coat High Gloss Enamel Deep Base Tint
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* ¢ & B

VANISH SPECIFICATIONS

Sandpaber to a smooth finish
Sandpaper in between coats
No runs on vanish work: final finish smooth

3 coats S A B § APPRQVED Polyurethane Clear Exterior Varnish

GEILING SPECIFIGATIONS (CLOSED EAVES) windows / wood work

e Spot prime ali nail head
«  Replace all rotten or missing beading, cornice mouldings quadrants cover strips etc. to match existing
« Fillin cracks around cornice OR BEADING, QUADRANT ETC. with painters’ mate
¢ Nail back all loose cornice and cover strips, QUADRANT ETC.
Paints
No of Coats Type of Paint Code
1t Coat S.A.B.S APPROVED undercoat White
2nd Coat PVA S A.B.8 APPROVED Matt / GLOSS
3 Coat PVA S.AB.S APPROVED Matt / GLOSS J

MOULDINGS: QUDRANDT,S: ETC. NAIL BACK FLUSH TO WALLS OR WOODWORK: PAINTING:

REFER TO SPEC'S EXTERIOR ; VANISH REFER TO SPEC’S

PREPARATION FOR STEELWORK: WINDOWS :{ F@IMove BURGLAR BARS and, GATES ETC

Prepare and paint as per metal specs / or re-galvanise if already galvanised. Refit as previously fitted.)

Windows. (This applies to int. and ext. paintiNG)

« Remove and replace all damaged and missing putly / FRONT AND BACK PUTTY
« Clean, down, sandpaper, and remove all rust with a wire brush or descalding gun.
« Windows / remove ali broken and cracked glass:............ Missing panes: supply and fit with new.
« Supply and fit ..........., new sliding stays).{ ............ new window handles)(......... peg stays etc.)
All to match existing (other state ... YHOCKS v )
No of Coats Type of Paint Code
18 Coat Rust neutralizer S.A.B.S APPROVED
2M Coat Calcium piumbate S.A.B.S APPROVED :
3 Coat Undercoat S.A.B.S APPROVED White /| MATCH EXISTING
4% Coat Gloss Enamel S.A.B.S APPROVED White /| MATCH EXISTING
| 5" Coat Gloss Enamel S.ABS APPROVED White / MATCH EXISTING
CONCRETE FLOORS: STEPS: LANDINGS
s Ciean down
« Degrease fioor with degreases
«  Fillin all holes: cracks: with plaster mix: smooth off
No of Coats Type of Paint Code
18t Coat S.A.B,S APPROVED; CLEANER
2rd Goat S.A.B.3, APPROVED DEGREASES
31 Coat S.AB.S APPROVED Gloss Enamel
4 Coat S.AB.S APPROVED Gloss Enamel
5t Coat S.AB.S APPROVED Gloss Enamel

NB: Phone for inspection after preparation and between coats
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PAINTING AC ROOFS: FLASHING GUTTERS: DOWNPIPES AND TILED ROOFS

e Jetclean: high pressure cleaner

No of Coats Type of Paint , Cods
1%t Coat S.A.B.S. APPROVED Primer: sealer

2 Coat SABS APPROVED PAINT MATT/GLOSS

34 Coat SABS APPROVED PAINT MATT/GLOSS

ROCF AC TYPE OF PAINT ;

PAINTING METAL ROOF: FLASHING GUTTERS: DOWNPIPES: NEW ROOF

* Jet clean: or wire brush: remove old paint

A
No of Coats Type of Paint Code
1¢t Coat SABS APPROVED RUST NEUTRALISER
2nd Coat | SABS APPROVED PRIMER
31 Coat SABS APPROVED Gloss Enamel /MATT
4th Coat SAB S APPROVED Gloss Enamel / MATT
ROOF METAL | TYPE OF PAINT

PAINTING METAL: ROOF: FLASHING: GUTTERS: DOWNPIPES: NEW ROOF
PAINTING METAL FIRE ESCAPES: gates /burglar bars all metal work

Descaling with descaling gun

Inspection

Repairs as per SPECIFICATION ATTACHED
Painting as below OR AS PER A [TEMS 1-4

« o o o

No of Coats Type of Paint S.AB.S. APPROVED | Code ‘ v
PRODUCTS ’

15t Coat Calcium Plumb ate

2M Coat Black Hamm rite Hamm rite Finish

31 Coat Black Hamm rite Hamm rite Finish

PAINTING OF MELTHIOD OR DERBIGUM ROOF:
s« Roofto be swept clean

No of Coats Type of Paint S.A.B.5. APPROVED PRODUCTS Code

1t Coat SABS APPROVED PRIMER
2rd Coat SABS APPROVED PAINT
34 Coat SABS APPROVED PAINT
4t Coat SABS APPROVED PAINT

TYPE OF PAINT ;
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PAINTS TO BE USED

EXTERIOR

S AB S APPROVED PAINT S AB S APPROVED PAINT

NB: When quoting on specific brands: e.g. Dulux. All coats to be used from Duiux range. No mixing of
different brands will be allowed e.g. Dulux undercoat then using Pilascon or any other brand high gloss over.

1. PLASTER (Internal and External)

Plaster all external and internal walls surfaces with 13mm thick plaster consisting of 5 parts sand to 1 of
cement, .float internally and externally to a smooth surface.

2. SKIM-COAT PLASTER

Skim walls to a thickness of 8mm in 3:1 cement grout until all joints and crevices are evenly filled up
including additional mortar if required.

3. SMOOTH PLASTER
Plaster with 13m thick plaster consisting of 5 paris sand to 1 cement. float to a smooth FINISH
4. NUMBERING:

All lettering and numbering are to be 50 X100mmm black on a white background to be fitted on the
doors./ OR OTHERWISE STATED REFER TO SPECIFICATION

METHODS OF CLEANING AND SEALING OF TILES WALL & FLOOR ( EXISTING TILES TQ BE
CLEANT AND REGROUTED/ all old paint and dirty marks to be removed on wall and floor

% Gleaning

Acid wash with Grout Off

Rinse Floor / WALLS

Neutralize and degrease with Easy Clean

Rinse until there are no more bubbles and residues of cleaners
Allow to dry for 8-12 hours

o

% Sealing

o Always use sheepskin applicators. Do not use paint rollers of brushes or sponges

« Apply medium coats in opposite directions (north to south and then east to west) ensuring to
get sealer into the grout lines .

» Apply as many coats as necessary to seal and protect the tile (generally 3 to 4 coats)

Please note that the sealers cannot penetrate and bond with the tile if there are any impurities and
residues in the floor or if the floor is acidic as it has not been neufralized

ALL NAILS : TACKS : FITTINGS : SCREWS : HANGRES : ETC. ARE TO BE REMOVED. WALL
TO BE MADE GOOD < PREPARED AND PAINTED AS PER SPEC.

PHOTO,S : PICTURES : EMBLEMS : ETC ARE TO BE REMOYED AND REFITTED AFTER
PREPERATION AND PAINTING OF WALLS, ALL DAMAGED OR BROKEN FITTING DEVICES
MUST BE SUPPLIED BY CONTRACTOR TO REFIT EMBLEMS. etc.  All existing piping

Jwater pipes / sewer pipes / plastic/ metal / trucking ETC, TO BE CLEANT OF ALL OLD PAINT
OR REPAINTED AS PER SPECIFICATION
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PAINTS TO BE USED

EXTERIOR

S AB S APPROVED PAINT S AB S APPROVED PAINT

NB: When quoting on specific brands: e.g. Dulux. All coats to be used from Duiux range. No mixing of
different brands will be allowed e.g. Dulux undercoat then using Pilascon or any other brand high gloss over.

1. PLASTER (Internal and External)

Plaster all external and internal walls surfaces with 13mm thick plaster consisting of 5 parts sand to 1 of
cement, .float internally and externally to a smooth surface.

2. SKIM-COAT PLASTER

Skim walls to a thickness of 8mm in 3:1 cement grout until all joints and crevices are evenly filled up
including additional mortar if required.

3. SMOOTH PLASTER
Plaster with 13m thick plaster consisting of 5 paris sand to 1 cement. float to a smooth FINISH
4. NUMBERING:

All lettering and numbering are to be 50 X100mmm black on a white background to be fitted on the
doors./ OR OTHERWISE STATED REFER TO SPECIFICATION

METHODS OF CLEANING AND SEALING OF TILES WALL & FLOOR ( EXISTING TILES TQ BE
CLEANT AND REGROUTED/ all old paint and dirty marks to be removed on wall and floor

% Gleaning

Acid wash with Grout Off

Rinse Floor / WALLS

Neutralize and degrease with Easy Clean

Rinse until there are no more bubbles and residues of cleaners
Allow to dry for 8-12 hours

o

% Sealing

o Always use sheepskin applicators. Do not use paint rollers of brushes or sponges

« Apply medium coats in opposite directions (north to south and then east to west) ensuring to
get sealer into the grout lines .

» Apply as many coats as necessary to seal and protect the tile (generally 3 to 4 coats)

Please note that the sealers cannot penetrate and bond with the tile if there are any impurities and
residues in the floor or if the floor is acidic as it has not been neufralized

ALL NAILS : TACKS : FITTINGS : SCREWS : HANGRES : ETC. ARE TO BE REMOVED. WALL
TO BE MADE GOOD < PREPARED AND PAINTED AS PER SPEC.

PHOTO,S : PICTURES : EMBLEMS : ETC ARE TO BE REMOYED AND REFITTED AFTER
PREPERATION AND PAINTING OF WALLS, ALL DAMAGED OR BROKEN FITTING DEVICES
MUST BE SUPPLIED BY CONTRACTOR TO REFIT EMBLEMS. etc.  All existing piping

Jwater pipes / sewer pipes / plastic/ metal / trucking ETC, TO BE CLEANT OF ALL OLD PAINT
OR REPAINTED AS PER SPECIFICATION
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PAINTING SPECIFICATIONS INTERIOR

PAINTING AND PREPARA'I:ION TO WALLS INTERIOR

+ Remove all loose and flaking paint
+  Bum off paint where necessary with a heat gun: No Handi-gas allowed
+  Sandpaper smoothly
»  Smooth off rough edges with plaster screed
+ Smooth out rough edges with plaster screed
« All major cracks to be steel wedged and corked with orusher dust, sand and cement mix loose plaster fo be
chopped off allowing ...10........ccennnn Square meters. Replaster walls
» Damp areas to be treated with Promo cure
e Cracks filled with profill or mend all 90 & Major cracks to be open filled with non shrinking cement
s Bricks to have 3 coats of Nova No1 brick dressing & Stonework to have 3 coats stone dressing  gloss finish(
shine )
s  Expansion joinis to be refitted with clear match existing silicone sealer.
+  Wiring and piping etc. internal and external to be refastened in position with brackets or similar to exiting holders
or trunking.
+ Reveals and sills, which are broken, are to he removed and replaced which new to match existing. Al loose
plaster to be chopped off reveals and replastered. Ali looss sill to be replastered or refixed in place.
+  Mouldings, skirling, guadrants and comices are to have all holes and cracks closed and filled in with painter mate
or wood filler to suit colour,
= All blinds to be removed by recognised blinds contractor prior to painting and refitted afier painting. All damages
are to the contractor costs.
» Al missing and cracked window panes ,glass to be supplied & fitted with putty and glazed
...... MISSING PANES: ALL GLASS /, WINDOWS TO BE CLEANT ALL OLD PAINT REMOVED
Paint Code
No of Coats Type of Paint Code
No of Coats Type of Paint Code
1%t Coat Promo cure (Dampness areas only)
2nd Coat Filler Coat
3rd Coat Undercoat
4t Coat Colour to match Deep Base Tint
5th and 6™ Goat | Colourto match Deep Base Tint

PREPARATION FOR WOODWORK INTERIOR/CLEAN DOWN SANDPAPER TO A SMOOTH FINISH

DADO RAILS. AND ALL EXCISTING WOOD WORK

No of Coats Type of Paint Code
18t Coat S.A.B.S APPROVED undercoat white
2 Coat High Gloss Enamel Deep Base Tint
3 Coat ngh Gloss Enamel Deep Base Tint

NB: All doors to be removed & planned to fit. Prior to parntlng if door is not closing.

s Sandpaper to a smoeeth finish
e  Sandpaper in between coats

«  No runs on vanish work: final finish smooth

VANISH SPECIFICATIONS

3 coats 8 A B 8 APPROVED Polyureéﬁane Clear Internal Varnish:

Exterior Varnish: S A B 8 APPRCVED Palyurethane clear external varnish.

Rooms

CEILING SPECIFICATIONS / windows / wood work

¢ Spot prime all nail head. NAIL BACK LOOSE COVER STRIPS, MOULDIDS, AND ALL LOOSE FINISHES,
« Replace all rotten or missing beading, cornice mouldings quadrants cover strips etc. to match existing
e Fillin cracks around cornice OR BEADING, QUADRANT ETC. with painters mate
¢ Nail back all loose comice and cover strips, QUADRANT ETC.
Paints
No of Coats Type of Paint Code
1% Goat S.A.B.S APPROVED undercoat White
2™ Coat PVA S.AB.S APPROVED matt
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3" Coat (PVA S.A.B.8 APPROVED

v T matt

MQULDINGS: SKIRTINGS: QUDRANDIS:; ARCITRAVES ETC. NAIL BACK FLUSH TO WALLS OR

WOODWORK: PAINTING: REFER TQ SPEC’S INTERIOR VANISH REFER TO SPEC'S

PREPARATION FOR STEELWORK: WINDOWS :( Felniove BURGLAR BARS and, GATES ETC
YPrepare and paint as per metal specs / or re-galvanise if already galvanised. Refit as previously

fitted.)

Windows. AND FRAMES ALL ROUND COMPLETE

» Remove and replace all damaged and missing putty / FRONT AND BACK PUTTY
+ Clean, down, sandpaper, and remove all rust with a wire brush or descalding gun.
«  Windows /remove all broken and cracked glass:.............. Missing panes: supply and fit with new.
o Supply and fit ...NfA........, new sliding stays),{ .. NJA......... new window handies)(...N/A......
stays efc.) All to match existing (other state ...SERVICE EXISTING WINDOW CLOSURE
DEVICES ) (Locks ..., NIA. e )
No of Coats Type of Paint Code
1% Coat Rust neutralizer 'S.AB.S APPROVED
2 Coat Calcium pium bate S.AB.S APPROVED
31 Coat Undercoat S.AB.S APPROVED White / OR MATCH EXISTING
4t Coat Gloss Enamel S.AB.S APPROVED White / OR MATCH EXISTING
5th Coat Gloss Enamel S.A.B.S APPROVED White / OR MATCH EXISTING
SHOWERS: KITCHEN: TOILETS: ABLUTIONS (WALLS & CEILINGS)
No of Coats S.A.B.S APPROVED PRODUCTS Code
1% Coat SABS APPROVED Promo cure
2 Coat SABS APPROVED UNDERCOAT
3" Coat Eggshell Enamel
4 Coat Eggshell Enamel

NB: Phene for inspection after preparation and between coats

PAINTING METAL BRACKETTS: PIPING: FITTINGS: IN TOILETS: ROOMS: OFFICES ETC.
FINAL COAT TO MATCH EXISTING '

Descalding with descalding gun

Inspaction

Repairs as per inspection

Painting as below

No of Coals Type of Paint _ S.A.B.S. APPROVED PRODUCTS Code
18 Coat Calcium Plum bate
2™ Coat Black Hamm rite OR AS PER SPECIFIED IN A 2-5 Hamm rite Finish
3 Coat Black Hamm rite OR AS PER SPECIFIED IN A 2-5 Hamm rite Finish
PAINTING OF SHOWERS, KITCHENS, TOILETS AND ABULTIONS:
PREPARATION:

Remove all loose and flaking paint

Burn off paint where necessary

Sandpaper smoothly

Smooth off rough edges with plaster screed

Minor cracks filled with profile or medal 90

Major cracks to be open filled with non shrinking cement

All damp areas treated with S.A.B.S. APPROVED Promo cure

e & v & ¢ & &
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Noof Coats | Type of Paint S.A.B.5. APPROVED PRCDUCTS | Code
18t Coat SABS APPROVED DAMP SEAL

2rd Coat SABS APPROVED UNDERCOAT

3™ Coat SABS APPROVED Gioss Enamel

4t Coat SABS APPROVED Gloss Enamet—-

PAINTS TO BE USED

INTERIOR

SABS APPROVED PAINT SABS APPROVED PAINT

NB: When quoting on specific brands: e.g. Dulux. All coats to be used from Duiux range. No mixing of
different brands will be allowed e.g. Dulux undercoat then using Piascon or any other brand high gloss over.

1.

PLASTER (Internal)

Piaster all internal walls surfaces with 13mm thick plaster consisting of 8 parts sand to 1 of cement,
float to a smooth FINISH

SKIM-COAT PLASTER

Skim walls to a thickness of 8mm in 3:1 cement grout until all joints and crevices are evenly filled up
including additional mortar if required.

SMOOTH PLASTER

Plaster with 13m thick plaster consisting of 5 parts sand to 1 cement. Float internally to & smooth
surface.

NUMBERING:

All lettering and numbering are to be 50 X100mmm black on a white background fo be fitted on the
doors. OR OTHERWISE STATED IN SPECIFICATION. / MATCH EXISTING

METHODS OF CLEANING AND SEALING OF TILES WALL & FLOOR ( EXISTING TILES TO BE

CLEANT AND REGROUTEEDY all old paint_and dirty marks to be removed_on wall and fioor

tiles,

o,
o

o,
o

Cleaning
«  Acid wash with Grout Off
Rinse Floor / WALLS
Neuiralize and degrease with Easy Glean
Rinse until there are no more bubbles and residues of cleaners
Allow to dry for 8-12 hours

e & & &

Sealing
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s Always use sheepskin applicators. Do not use paint rollers or brushes or sponges

+  Apply medium coats in opposite directions (narth to south and then east to west) ensuring to
get sealer into the grout lines

« Apply as many coats as necessary to seal and protect the tile (generally 3 to 4 coats)

Please note that the sealers cannot penetrate and bond with the tile if there are any impurities and
residues in the floor or if the floor is acidic as it has not been neutralized

ALL NAILS : TACKS : FITTINGS : SCREWS : HANGRES : ETC. ARE TO BE REMOVED. WALL
TG BE MADE GQOD < PREPARED AND PAINTED AS PER SPEC.

PHOTO,S : PICTURES : FRAMES : ETC ARE TO BE REMOVED AND REFITTED AFTER
PREPERATION AND PAINTING OF WALLS, ALL DAMAGED OR BROKEN FITTING DEVICES
MUST BE SUPPLIED BY CONTRACTOR TO REFIT PHOTO,S. efc.

All existing piping water pipes / sewer pipes [ plastic/ metal / trunking efc to be clean of
Alf old paint .repainted if previously painted as per spec.

Al vinyt sheeting to be degreased and resealed according fo manufactures
Specifications,
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