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REVISED ANNUAL REPORT TEMPLATE 
 
The purpose of this revised Annual Report template is to address the need expressed by a 
number of municipalities for assistance in the preparation and development of improved 
content and quality of Municipal Annual Reports. This template provides an update to the 
MFMA Circular No. 11, issued in January 2005. 
 
This template gives effect to the legal framework requirement, concepts and principals 
espoused in the White Paper on Local Government and Improving Government Performance.  
It reflects the ethos of public accountability. The content gives effect to information required 
for better monitoring and evaluation of government programmes in support of policy decision 
making. The template provides an improved overview of municipal affairs by combining the 
performance report data required under Municipal Systems Act Section 46 with annual report 
data referred to in that Act and in the MFMA.  
 
The revised template makes its contribution by forging linkages with the Integrated 
Development Plan, Service Delivery and Budget Implementation Plan, Budget Reforms, In-
year Reports, Annual Financial Statements and Performance Management information in 
municipalities. This coverage and coherence is achieved by the use of interlocking processes 
and formats. 
 
The revised template relates to the Medium Term Strategic Framework particularly through 
the IDP strategic objectives; cross cutting nature of services offered by different spheres of 
government, municipal service outcome indicators; and the contextual material as set out in 
Chapters 3, 4 & 5.  It also provides information on good management practice in Chapter 4; 
risk management in Chapter 2; and Supply Chain Management in Chapter 5; and addresses 
the Auditor-General’s Report, dealing with Financial and Performance Management 
arrangements in Chapter 6. This opens up greater possibilities for financial and non financial 
comparisons between municipalities and improved value for money. 
 
The revised template provides information on probity, including: anti-corruption strategies; 
disclosure of financial interests by officials and councillors; disclosure of grants by external 
parties, disclosure of loans and grants by municipalities. The appendices talk to greater detail 
including disaggregated information on municipal wards, among others. Notes are included 
throughout the format to assist the compiler to understand the various information 
requirements.  
 
The financial years contained in this template are explained as follows: 
 

• Year -1: The previous financial year; 
• Year 0: The financial year of reporting;  
• Year 1: The following year, mostly requires future targets; and 
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• The other financial years will follow a similar sequence as explained above. 
 
We wish to express our gratitude to the members of the Annual Report Reference Group, 
consisting of national, provincial and municipal officials for their inputs and support 
throughout the development of this document.  
 
MFMA Implementation Unit, National Treasury 
July 2012


