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	GENERAL GRANTS-IN-AID APPLICATION FORM


NB:
BEFORE FILLING IN THE APPLICATION FORM, PLEASE READ THE BOOKLET AND THE CONDITIONS ATTACHED HERETO AS YOUR GUIDE.

	TO:
	The City Manager
	
	FROM:
	

	
	Buffalo City Metro Municipality
	
	
	

	
	P.O. Box 134
	
	
	

	
	EAST LONDON 5200
	
	
	


Dear Sir/Madam

APPLICATION FOR GRANTS-IN-AID FOR 2027/2028 FINANCIAL YEAR

I ……………………………………………………… being the Principal/Chairperson/Secretary
of …………………………………………… (Name of Organisation/institution or body) whose address appears above, have been duly authorised to lodge this application for a grant-in-aid from your Council.

	This application is in respect of Section 67 General Grants-in-Aid ONLY
	

	
	


The required documents as indicated by an X in the appropriate box are enclosed for your consideration
	1.
	The constitution of the organization/institution or body (First time applicants only and old applicants if constitution has been amended)
	

	
	
	

	2.
	The latest audited  financial  statements ,  income and expenditure statement and Bank statements
	

	
	
	

	3.
	Business Plan  and budget  estimates (All applicants)  must indicate what is being done
	

	
	 for  the Previously Disadvantaged in the form  of Development Programmes etc.
	

	
	
	

	4.
	A copy of the latest Municipal  account  statement reflecting  the status  of the applicant’s
	

	
	Municipal debt or letter stating status of premises of organisation
	

	
	
	

	5.
	The letter of confirmation pertaining to the existence of your organisation/institution from
	

	
	Ward Councillor
	

	
	
	

	6.
	NPO Certificate/Confirmation letter that such registration has been applied for and confirmation letter is valid for a period of six (6) months.
	


	7.
	Report and supporting documents of actual expenditure of funds granted
(Old applicants only)
	


	8.
	Detailed motivation providing information on how the funding requested will be utilised (what is the funding requested is going to be used for).
	


	9.
	Detailed list of Board Members or Directors
	


	10.
	Certified copy of Health Certificate or Health Report
	


Yours faithfully

CHAIRPERSON/SECRETARY

	DATE :
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PAMPHLET TO ASSIST IN THE FILLING OF THE APPLICATION FORM

	WHAT NEED TO BE FILLED IN THE APPLICATION FORM


1.
FROM  (Top right of the application Form)

-
The following must be filled in on the dotted lines :-


a)
The designation of the person who is applying on behalf of the organization/institution.


b)
Name and address of the organization/institution including the postal code.

Note:  [see how this part has been filled on the top left of the application form.]

2.
HEADING

“Application for grants-in-aid for…” On the dotted line write the year in which you are applying eg. 2010/2011. (The advertisement in the newspaper will indicate for which year applications are invited.)

3.
I ………………………

 Write name and designation (e.g Secretary, Chairperson etc) of the person who is applying on behalf of the organization/institution and the name of the organization/institution.

4.
WHAT IS THE APPLICATION FOR
-
Indicate by ‘X’ in the block provided on the right hand side of the application form.

	DOCUMENTS TO BE SUBMITTED




1.
CONSTITUTION
If you are applying for the first time and organization’s constitution must be submitted with your application, indicate by ‘X’ in the box provided on the right hand side of the application form.

2.
LATEST AUDITED FINANCIAL STATEMENTS OR INCOME AND EXPENDITURE STATEMENT AND BANK STATEMENT
If financial statements are submitted with your application indicate by ‘X’ in the box provided on the right.  Also submit bank statement of your organization/institution.

3.
BUSINESS PLAN
If Business Plan is submitted with your application form, indicate by ‘X’ in the box provided on the right hand side of the application form.  (State the reason for the need of the funding requested)
4.
MUNICIPAL ACCOUNT STATEMENT
Latest Municipal account of the organisation must be submitted.

5.  LETTER FROM WARD COUNCILLOR

Applicants have to collect a letter of confirmation pertaining to the organization/institution’s existence from their Ward Councillors. 
6.  CERTIFICATE OF REGISTRATION (NPO)/ CONFIRMATION LETTER AS PROOF THAT THE CERTIFICATE HAS BEEN APPLIED FOR.

Certificate of registration of Non-Profit making or letter from department registering non-profit making organizations confirming that such certificate has been applied for must be submitted.

7.
SUBMISSION OF REPORTS OF HOW THE FUNDS GRANTED WERE SPENT
-
All applicants whose applications were successful have to submit a report together with documents of purchase as proof on the spending of the funds granted.

-
Therefore the applicant has to undertake that such report will be submitted or has been submitted, indicate by ‘X’ in the box provided on the right.

8.
MOTIVATIONAL LETTER
A letter detailing how the funds requested will be utilized.

9.
DETAILED LIST OF BOARD MEMBERS OR DIRECTORS
Applicants have to provide details of Board Members / signatories who shall have power to make decisions in any emergency cases.
10.
CERTIFIED COPY OF HEALTH CERTIFICATE OR HEALTH REPORT
Health Certificate must be attached in the application form to state what the organization or body is short of or a Health Report with a time frame must be provided.
	CHECKLIST (DO THIS BEFORE SUBMITTING YOUR APPLICATION)




Please tick this checklist to ensure smooth processing of your application. 
NB [If any of the required documents is not submitted your request will not be considered.]

I have attached the following required documents with my application:-

	1.
	CONSTITUTION/CONFIRMATION LETTER THAT MY CONSTITUTION HAS NOT BEEN AMENDED
	YES
	NO – 

Not a new applicant

	
	
	

	2.
	FINANCIAL STATEMENTS AND BANK STATEMENT
	YES

	
	
	

	3.
	BUSINESS PLAN
	YES

	
	
	

	4.
	LATEST MUNICIPAL ACCOUNT STATEMENT SUBMITTED OR LETTER CONFIRMING THAT ORGANISATION HAS NO ACCOUNT
	YES

	
	
	

	5.
	LETTER FROM COUNCILLOR CONFIRMING THE EXISTENCE OF MY ORGANIZATION/INSTITUTION.  
	YES

	
	
	

	6.
	THE CERTIFICATE OF REGISTRATION OF NON-PROFIT ORGANISATION (NPO) OR LETTER CONFIRMING THAT I HAVE APPLIED HAS BEEN SUBMITTED.
	YES

	
	
	

	7.
	REPORT AND RECEIPTS ON SPENDING OF FUNDS PREVIOUSLY GRANTED HAS BEEN SUBMITTED

	YES


	8.
	MOTIVATIONAL LETTER DETAILING HOW THE FUNDS REQUESTED WILL BE UTILISED.
	YES


	9.
	DETAILED LIST OF BOARD MEMBERS OR DIRECTORS
	YES


	10.
	CERTIFIED COPY OF HEALTH CERTIFICATE OR HEALTH REPORT
	YES


INCWADANA EKUNCEDISA EKUGCWALISENI UXWEBHU LESICELO
	YINTONI EKUFUNEKA IGCWALISWE KUXWEBHU LESICELO


1.
IVELA  (Phezulu ekunene Koxwebhu lesicelo)


-
Oku kulandelayo makugcwaliswe kwimigca ethe gqa gqa.


a)
Isikhundla somntu ofaka isicelo egameni lequmrhu/leziko.


b)
Igama nedilesi yequmrhu/yeziko kunye nenombolo yokuposa.


[Jonga phezulu ekhohlo koxwebhu lesicelo ukuba oku kugcwaliswe njani na.]

2.
INTLOKO

“Isicelo sokubonelelwa ngemali ku ” Kwimigca ethe gqa gqa bhala unyaka ofaka ngawo isicelo, umzekelo 2010/2011.  (Isaziso kwiphepha ndaba siyakubonisa ukuba ngowuphi na unyaka ekumenywa ngawo izicelo.)

3.
MNA ………………………
Bhala igama kunye nesikhundla sakho (umz. Nobhala, Mhlalingaphambili nezinye) mfaki sicelo egameni lequmrhu/leziko, kunye negama lequmrhu/leziko.

4.
SESANTONI ISICELO
· Bonisa ngo ‘X’ kwibhokisana elungiselelwe oko ekunene koxwebhu lesicelo.

	AMAXWEBHU AMAWANGENISWE




1.
UMGAQO
Ukuba ufaka isicelo okokuqala kwaye umgaqo wequmru/weziko uwufakile nesicelo sakho, bonisa oko ngo-‘X’ kwibhokisana elungiselelwe oko ekunene koxwebhu lesicelo.

2.
INCWADI ZENGXELO MALI EZISAND’LUKUHLOLWA/INGXELO YENGENISO NENKCITHO KUNYE NENGXELO YEMALI YEQUMRHU EBHANKIWI
Ukuba incwadi zengxelo mali uzifakile nesicelo sakho bonisa oko ngo-‘X’ kwibhokisana elungiselelwe oko ekunene  koxwebhu lesicelo.  Faka kunye nengxelo yemali yequmrhu ebhankini.
3.
ISICWANGCISO SOSHISHINO
Ukuba isicwangciso soshishino uzifakile kunye nesicelo sakho bonisa oko ngo-‘X’ kwibhokisana elungiselelwe oko ekunene koxwebhu lesicelo (Cacisa ukuba imali oyicelayo uza kwenzani na ngayo).

4.
UXWEBHU LOKUGOIBELA LWE-AKHAWUNTI KAMASIPALA EQUMRU
Uxweblu lokugqibela lwe-akhownti keMasipala lequmru malingeniswe.
5. INCWADI EVELA KUCEBA  WE-‘WARD’  

Umfaki sicelo makangenise incwadi evela kuCeba we-Ward yakhe engqina ngobukho bequmru/iziko.
6. ISIQINISEKISO SOKUBHALISWA KWEQUMRU NGOKUSEMTHETHWENI (NPO)/INCWADANA EBUBUNGQINA BOKUBA ISICEYIO SESIQUNISEKISO SIFAKIWE
Isiqinisekiso sokuba iqumrhu/iziko libhalisiwe ngokusemthethweni (NPO) okanye incwadi  evela kwiqumru elibhalisa amashishini angenzi ngeniso engqinayo ukuba isicelo sokubhalisa sifakiwe mazingeniswe.
7.
UKUNGENISWA KWENGXELO ECHAZA NGENDLELA OLUSETYENZISWE NGAYO UNCEDO MALI
-
Bonke abafaki zicelo abazicelo zibeyimpumelelo kufuneka bangenise ingxelo yokuba isetyenziswe njani na imali kunye namaxwebhu anika ubungqina bokuthengiweyo.

-
Ngako oko umfaki sicelo kufuneka athembise ukuba lo ngxelo iyakungeniswa ngokubonisa ngo -‘X’ kwibhokisana elungiselelwe oko ekunene koxwebhu lesicelo.

8.
UKUNGENISWA KWENGXELO ECHAZA IZINTO EZIZAKWENZIWA NGONCEDO MALI
Incwadi enika izizathu ezipheleleyo zokuba izkusetyenziswa entweni imali ecelwa liqumrhu.

9.
ULUDWE LWAMAGAMA AMALUNGU EBHODI
Isicelo ngasinye masihambe noxwebu oluvela kwiSebe leZempilo Olucacisa ngokulungela kwequmru ukusebenza okanye ingxelo Yemeko yequmrhu yethutyana.

10.
ISIQINISEKISO ESIVELA KWISEBE LEZEMPILO OKANYE INGXELO ESAYINELWEYO
Isicelo ngasinye masihambe noxwebu oluvela kwiSebe leZempilo

Olucacisa ngokulungela kwequmru ukusebenza okanye ingxelo

Yemeko yequmrhu yethutyana
	ULUDWE LOKUQONDISISA UKUBA KONKE KULUNGILE (YENZA OKU  PHAMBI KOKUSINGENISA ISICELO SAKHO)


Nceda tikisha olu ludwe ukuqinisekisa ukuqwalaselwa kwesicelo sakho okungenamagingxigingxi. 
QAPHELA [Ukuba alungeniswanga naluphi na uxwebhu oluyimfuneko isicelo sakho asisayi kuqwalaselwa].

Ndiwadibanisile nesicelo sam la maxwebhu ayimfuneko :-

	1.
	UMGAQO SISEKO/INCWADANA ENGOHNA UKUBA UMGAQO AWUKUNGISWANGA
	EWE
	HAYI – 

Andingomfakisicelo okokuqala

	
	
	

	2.
	INCWADI ZENGXELO MALI/INGXELO YENGEMGO NENKCITHO KUNYE NENGXELO YEMALI YEQUMQU EBHANKINI.
	EWE

	
	
	

	3.
	ISICWANGCISO SOSHISHINO

	EWE

	
	
	

	4.
	UXWEBHU LOKUGQUBELA LWE-AKUA-WUNTI KAMASIPALA YEQUMRU.
	EWE

	
	
	

	5.
	NDIIYIFAKILE INCWADI EVELA KUCEBA ENGQINA UBUKHO BEQUMRU/IZIKO KWAYE ISIQINISEKISO SOKUBA IQUMRHU LIBHALISIWE NGOKUSEMTHETHWENI SIFAKIWE.
	EWE

	
	
	

	6.
	ISIQINISEKISO SOKUBHALISWA KWEQUMRHU NGOKUSEMTHETHENI/INCWADI EBUBUNGQIRIE BOKUBA ISICELO SESIQINISEKISO SIFAKIWE.
	EWE

	
	
	

	7.
	INGXELO KUNYE NERISITHI ZOKUSETYENZISWA KWESIBONELELO MALI EBESINIKEZIWE ZINGENISWE.
	EWE

	
	OKANYE
	

	
	ISITHEMBISO SOKUBA INGXELO NGOKUSETYENZISWA KWESIBONELELO MALI SIYAKUNGENISWA KUBONAKALISIWE KWIXWEBHU LESICELO.
	EWE

	
	
	EWE

	
	
	

	8.
	INCWADI ENIKA IZIZETHU EZIPHELELEYO ZOKUBA IZAKU SETYENZISELWA ENTWENI IMALI ECELWA LIQUMRU.
	EWE


	9.
	INKCUKACHA ZAMALUNGU EBHODI
	EWE


	10.
	IXWEBHU ELISAYINELWEYO LEZEMPILO OKANYE INGXELO ENEMIQATHANGO
	EWE


CONDITIONS OF AWARDING  GRANTS-IN-AID

(Extracted from the Policy)
A.
CONSIDERATION CRITERIA
	The following guiding principles have been developed to assist the BCMM to assess and evaluate all allocations for grants-in-aid against consistent criteria to the BCMM’s vision and strategic plan. In making a recommendation with regard to the qualifying organizations/institutions the Council will be guided by the following key principles:
Principle 1 :
CATEGORIES OF ORGANIZATIONS/INSTITUTIONS THAT MAY BE CONSIDERED FOR GRANTS-IN-AID SUBJECT TO THE APPLICATIONS RECEIVED FROM EACH GROUP
(i) Educational institutions including ECDS (Early Childhood Development Centres)

(ii) Welfare Organisations

(iii) Substance Abuse Rehabilitation Organisations

(iv) Arts and Culture

(v) HIV/AIDS Support Groups and Home Based Care Centres
(i) EDUCATIONAL INSTITUTIONS
(a) In exceptional cases, the Committee will make a determination and may allocate Grants-in-Aid funds for improvement/clearing of sport fields to Schools built by Committee or where the grants will be used to acquire sports equipment to be utilised by learners.

(b) Early Childhood Development Centres (ECDS) : Pre-schools  Day Care/Educare Centres Créche registered as NPO organisations.
(ii) WELFARE ORGANIZATIONS

(a) Registered benevolent, welfare or charitable institutions including animal welfare societies that are public benefit organisations as contemplated in the definition of Public Benefit Organisation in Sections 30(1) and 30(3) of the Income Tax Act.
(b)
Educational outreach programmes and/or community upliftment/development projects presented by registered welfare organisations/companies incorporated in terms of Section 21 of the Companies Act 71 of 2008.

(c) An old age home registered in terms of the Older Persons Act, 13 of 2006.

(iii) SUBSTANCE ABUSE REHABILITATION ORGANISATIONS
(a) NPO registered organisations that are involved in combating substance abuse, treatment and reintegration programs within their communities.

(iv) ARTS AND CULTURE
(a) Libraries, museums, art galleries, agricultural societies, art and culture organisations (in respect of the latter, preference to be given to groups staging shows within the municipal area or performing at Council functions);
(v) HIV/AIDS SUPPORT GROUPS AND HOME BASED CARE
CENTRES

(a) NPO registered organisations that are involved in activities of supporting Hiv/Aids families within their communities.




	Principle 2 :
NON PROFIT MAKING AND NON POLITICAL ORGANIZATIONS WILL BE CONSIDERED
It  is  the  principle  of  this  policy  that  only  non-profit  making  and non-political Organizations/institutions will be considered for Section 67 grants-in-aid and benefits subject to the terms and conditions of this policy.

Principle 3 :
THE APPLICANT’S FUNCTIONS/ACTIVITIES
The applicant’s activities shall be one which could be regarded as the responsibility of the Council, i.e. the applicant must be a non-profit making institution engaged in activities that support the Council’s Strategic Plan and Priorities.  The activities that will be considered each year will be determined by the Grants-in-Aid Steering Committee.
Principle 4 :
LOCATION OF THE APPLICANT

The applicant must be a local organization/institution i.e. within the Buffalo City Metropolitan Municipality area of jurisdiction that contributes and/or that will contribute to local community.
A local organization/institution that will contribute to any future development that may be imposed on the Council.

Principle 5 :
NEWLY ESTABLISHED ORGANIZATIONS

In the case of newly established organizations/institutions, bank statements together with income and expenditure statement will be required, then the following years the applicant’s audited financial statements will be a prerequisite where the amount granted is more than the prescribed limit.




	Principle 6 :
WHERE THE POLICY DOES NOT APPLY (EXCLUSIONS)

6.1
This Policy does not apply to the following instances which may be regulated in terms of other relevant policies or processed and administered in terms of specific statutory provisions:-

6.1.2
Bursaries/Scholarships

6.1.3
Conditional Grants received by the City from which are utilised separately to this grants-in-aid funding.
6.1.4
Disaster relief

6.1.5
Housing billing subsidies

6.1.6
Housing development subsidies

6.1.7
Indigent grants

6.1.8
Inter Governmental Grants

6.1.9
Public events, Public Functions and Conferences

6.1.10
Rewards and Awards

6.1.11
Churches;  Political organisations and commercial or business contracts

6.1.12
Poor relief

6.1.13
Public Association Grant

6.1.14
Grants for co-operatives

6.1.15
Sponsorships including Sport bodies that will be considered in terms of Sponsorship Policy.
6.1.16
Mayoral Social Responsibility

6.1.17
BCMM Development Agency grant

6.1.18
Where the Council has made land and buildings available by lease or sale to property constituted community organisations at nominal rentals or purchase prices from which to operate their activities, as assistance via the nominal rental and/or purchase price has already been given.

6.1.19
Organisations/Projects that will benefit only the individual or family members.

6.1.20
Projects of any political organisations/groupings

6.1.21
Funding for special rating areas of the city

6.1.22
Grants to ratepayers or community associations

6.1.23
Grants to organisations that are considered to be involved in activities of commercial or business transactions.

6.1.24
Local economic development that will be catered for by LED Department.

6.1.25
Grants-in-Aid in Lieu of rates as it will be catered for in terms of Rates Policy for rates relief in the form of Rebate, Reduction, Exclusion or Exemption as provided by Municipal Property Rates Act No. 6 of 2004 as amended.

6.1.26
No Grants will be allocated into this policy to organisations or bodies in cases where a member of Council or an official of Buffalo City Metropolitan Municipality receives any financial or other gain.




B.
POLICY PROCEDURES
	A. HOW TO APPLY FOR GRANTS-IN-AID

(i) Notice shall be placed in the local newspaper, through Ward Committees;  and Community Halls on the 01 July each year inviting qualifying organizations/institutions to apply for grants-in-aid.

(ii) The application must be in writing on the prescribed application form (attached as (ANNEXURE A in this policy). The pamphlet that assists the applicant in completing the form and a check list for the applicant to ensure that all required documents are submitted as well as the conditions of awarding grants-in-aid will be attached on this application form.

(iii) Organizations/institutions shall apply yearly for grants-in-aid failing which no grants will be allocated and the forms will be available at the following offices:

(a) Auxiliary Services Section (Directorate of Corporate Services) Room 408, 409, 410 and 412;  4th Floor Trust Centre Building, East London

(b) City Manager Office and Support Services, Inland Region; Room 130, 1st Floor Civic Centre Building; King William’s Town

(iv) The following required documents must be submitted together with the application form before the closing date of 30 September each year to the Auxiliary Services Section.
THE REQUIRED DOCUMENTS
(a)
The Constitution of the organization/institution or body from new applicants and old applicants to submit confirmation letter to stating whether their constitutions have been amended or not stating the amendments where applicable.

Constitutions must have a clause that states that upon dissolution of the organization/institution or its ceasing of operations, all assets acquired with grants funds received from Buffalo City Metropolitan Municipality will be transferred to other organisations that are still operating within the community and such transfer will be approved by the Buffalo City Metropolitan Municipality Council.




	(b)
The latest audited financial statements and where the organization/institution is from the disadvantaged area and it will be uneconomical to submit these audited financial statements, income and expenditure, balance sheet and bank statements are required whether they are audited or not.

(c) Business Plan (to be submitted by all applicants) which indicate clearly what is being done for the previously disadvantaged in the form of Development Programmes or what benefit will be received by the Community from the operations of the organisation.  Business Plan must also include the purpose of the funds requested/or the reason for the funding that is being requested from the BCMM.  The names, Identity numbers, addresses, contact numbers and designation of people managing the organization/institution should be included in the business proposal.

(d) Latest Municipal Account Statement reflecting the status of the applicant’s Municipal debt, if any.  The awarding of grants-in-aid will be subject to payment thereof or an arrangement being made to pay any arrear of Municipal account.

(e) A Letter of motivation from their respective BCMM Ward Councillors, confirming the existence of their organizations/institutions.
(i) The relationships between Grants-in-Aid and the Councillors must be strengthen with a view to monitoring Early Childhood Development Centres and for smooth running of Grants-in-Aid Programme.

(f) The Department of Social Development must provide BCMM with the list of all registered non-profit organisations every year so that BCMM can establish which organisations are eligible to be funded which ones to comply with relevant legislations.




	(g)
The copy of Certificate of Registration of Non-Profit making organization or a Letter from the department that is responsible for the registration of Non-Governmental organizations which confirms that the applicant has applied for such registration.  Such confirmation letter will be valid for a period of six (6) months to give applicants time to do follow-ups on their applications for NPO certificates.
(h)
Report on actual expenditure of the funds granted together with supporting documents of such expenditure (old applicants only) failing which the application will not be processed for consideration.
(i) Most recent health certificate or report from the Department of Health must be used by the Committee to establish in which areas the organisation is lacking in order that consideration is given in closing such a gap when allocations are made.

(v)
Applicants submitting forms after aforementioned cut-off date will be notified to re-apply before the deadline of the following financial year and no funding will be allocated.

(vii)
All applicants shall be subject to a thorough verification of their existence through the visits of their organizations/institutions within a time frame of a month following upon the receipt of their application as well as to ascertain that their activities are those stated in their business proposals.
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