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LocAL AuTHORITY NoTice -

LOCAL AUTHORITY NOTICE 98

BUFFALO CITY MUNIC] PALITY
BY-LAW RELATING TO THE MUNICIPAL LIBRARY SERVICE
DEFINITIONS

1. In this by-law, unless inconsistent with the context, a reference fo the male gender
includes the fernale gender; areference to the singular includes the plural; and the
following words and terms bear the following meanings:

(@) “"Adult member” means any member aged fourieen (14) years or more, of inor
above grade 8 ot school; '

(b) "Book" means any book, pamphlet, manuscript, document or other arficle of g
similar nature, excluding any newspaper, magazine or periodical;

(c) “Child member” means any member under the age of fourteen (14) years;

{d) “Children's library" means any part of a library established and set aside for the
use of child members: §

(e) "Head of Department: Librarles” means the officer appointed by the Council to
confrol all libraries or any official of the Council acting in that capacity;

(f) “Council” means the municipal council, as referred fo in secfion 157 of the
Consfitution of the Republic of South Africa Act 108 of 1996, of the Buffalo City 7
Municipality established by parn 7 of provincial nofice 80, dated 27 September
2000;

) (h) “Library” means any library or part thereof, established and canied on for the time
being by the Council and providing a service for the public;

() "Library material” means any book, newspaper, magazne, periodical, map,
document or cudic-visual material that includes music recordings, art
reproductions and photographic or negative films and videos;

J
]
]
]
1
?
|

) “"Members" means any person who is admitted o membership of o library in
terms hereof:

(k) “Public room" means any room in a library building which is opérf"ro the public;

() “Catalogue price” means the vaiye indicated in the calalogue ruling at the fime
the charge is raised.
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ADMISSION TO LIBRARY BUILDINGS

2. Access fo the public rooms of o library must be available fo the public, free of
charge, with the exception of special coliections, provided that —

{a) The public may enter and remain in the fibrary only during the hours of service, as
determined by the Councll, and ‘ ,

(b) The Council may, from fime 1o fime, close any library or any part thereof for any
period that it may consider necessary.

MEMBERSHIP

3. Membership of alibrary is open and free of subscription 1o any person:

(a) Who Is permanently resident in ,or in possession of immovable property within the
- area of, the Council, and

(b) Who completes the prescribed registration form.

4. Minors may be admitted to membership, provided that their registration form is
countersigned by: * :

(a) A parent;
(b) A guardian; or .
[c) A represaniative of an institution that underiakes 1o comply with this by-law.

3. Visitors, or persons not permanently resident or having no immovable property within
the area of the Council, may be admitied to temporary membership of the library :

(a) On completing the prescribed regisiration form, and

- (b} On payment of a deposit fee as set, from time to time, by the Council in
accordance with section 37, .

6. Within fourteen (14) days of changing his address, a member must notify the librarian
in writing of his new address.
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LIBRARY MEMBERSHIP CARDS

nnhs

7. Onregistration and verification of the particulars entered on the registration form, a
temporary library membership card must be issued where necessary to a member
authorising the loan of one (1) item of material from the fibrary until the permanent
card is issued.

8. Library membership cards are the property of the holder and remain valid for such
period as determined from time o fime by the Council.

?. Library membership cards are not transferable and amember is responsible for any
library material borrowed on his library membership card.

10. Should @ memberlose a library membership card, the librarian may issue a duplicate
card on payment of a non-refundable fee set, from time fo time, by the Council in
accordance with Section 37, provided that the member remains responsible for any
unauthorised use of the lost card.

11. Should @ member no longer desire to bomow library material, he must return the card
issued to him 1o the librarian, .

12. Deposirs in ferms of section 5 (b} must be refunded to the visifor by cheque upon:

(@) The return, in an undamaged condiition, of the library materidl, in respect of which
the deposit was made, &

1

(b) The return of the temporary card issued to him, and

{c) Upon the payment of overdue fees, if any.
LOAN OF LIBRARY MATERIAL A

13. A person must not remove from the library, or otherwise be in possession of, any
library material that has not been issued to him upon the production of a valid library
card, issued in terms of this by-law. '

©

14. A registered adult member may borrow:

(@) @ maximum of five (5) books, subject fo stock availability; -
(b) two (2} periodicals, two (2) gramaphone recordings, two (2) cassettes and two (2)

=5 compact discs;
%8 At any one time, upon the production of the requisite library card or cards.
=0
m \ -
Eg 15, Aregisiered child member may bomow three {3) books at any one time, subject to
=0 stock availability, from the children's library, on production of the requisite library

card. Of the three (3) books, at least one (1) must be a work of non-fiction.
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16.

17.

18.

19.

20.

21

22,

Nofwithstanding anything thhe contrary herein contained, if. in the opinion of the
librarian, a child member is of sufficient maturity in her reading habits, such child may,

such child registering as such, she shall be entitled 1o the privieges and be subjectio

the obligations of an adult member as herein provided.
RETURN OF LIBRARY MATERIAL

A member must return any borrowed library material 1o the library or department of
such library as the case may be, from which ii was issued and subject to the
provisions of sections 18 and 19, such library material must be retumed within fourteen

(14) days of daile of issue.

At the request of the member, the librarian may in his discretion, provided that such
material is not required by any othermember, extend the period prescribed in terms
of section 17 for the refurn of any library material by a further fourteen (14) days.
Where such member s proceeding on holiday - the period for fhe return of material
may be extended to a maximum of 42 days from the dale of issue,

Notwilthstanding anything o the contrary contained in sections 17 and 18, where any
material is in heavy demand, it remains within the discrefion of the librarian to ensure
such is returned within seven (7) days of the date of issue and the member must be

advised accordingly. }

Notwithstanding anything fo the conirary contained herein, a member must not
retain any library material issued io him, after a wiitten demand by the librarian for its

return has been delivered to his registered address.

Should @ member be unable fo personally retumn the library materialissued lo him, he

may do so by means of an authorised messenger. The responsibility for the liorary
material remains with the borrower,

FINES PAYABLE IN RESPECT OF OVERDUE LIBRARY MATERIAL

If or;y library material is not returned within the period prescribed In terms of sections
17,18, 19 and 20, the member must pay afine set from time to time by the Council, in
accordance with section 37.
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-

LOST AND DAMAGED LIBRARY MATERIAL

23. When a member loses an item of library material, whether through his own
negligence or otherwise, he must pay fo the Council: :

(@) A sum equal to the curent catalogued price or replacement value of such
material at the time of loss, and

(b) Outstanding overdue fines,

24. When library material is retained by amember, for a period in excess of sixty (60) days
from date of issue, such materialis deemed to be lost and the provision of section 23,

apply.
25, Amember is responsible for any damage fo any library maierial in his possession and

must compensate Council for such damage by paying to the Council a sum to fully
compensate for the damage. ’

(@) The librarian determines the sum payable and such defermination is final, provided
that it must not exceed the cumrent catalogued price orreplacement volue of the
maolerial at the fime of refdm.

(b) A member does not have any n‘ghfﬂof ownership fo any damaged library material
for which he has paid compensation.

&

26. Al library material is deemed o be In good order and condition on issue. Itis the
duty of a member fo establish that any library material that he borrows is in an
undamaged condition before it is removed from the library. If any damage is
observed it must be immediately reported to the librarian.

27. A member is not permitted fo borow library material until all claims for which such
member is liable inrespect of overdue fines andlost and damaged material are paid ¢
in full,

REQUESTS AND RESERVATIONS

i
&
v o

28, A member may, on completing the prescribed form, apply for library material that is
not available in the library and the librarian may, if he deems it necessary, make
arrangements 1o obtain the material. No member may request more than 3 {three)
items at a time.

29. A member may reserve an Rem of library material that is normally ovailable fo
members ;

uLu40000

(a) On completion of the prescribed form, and
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(b} The payment of a fee sef-t-).y Council from time to time in accordance with section
37,

Provided that: no item will be held inreserve for longer than the time specified on the
noftification sent to the member.

30. No member may reserve more than fhree items at any one fime.
31. The librarian may, at his discretion, exclude any item or class of library materials from
the provisions of this by-law.

REFERENCE LIBRARY AND READING ROOM

32. Library material in the reference library and reading room must be used in those parts
of the library building set aside for reference and reading purposes and must nol be
removed from the library building or fo any other part of the building without the prior
permission of the librarian.

33. A person in possession of an item of library material in the reference lorary orreading
room must not retain such item for a period longer than fen {10) minutes after a
request for such has been made through the librarian. -

)
CARE OF LIBRARY MATERIAL
34. A person having an item of library material in his possession must not:
{a) Neglect to keep such material in a clean and undamaged condition;

(b) Expose such material to damage by water, heat, fire, animals, foreign bodies or
any other agency;

(c) Mutilate or deface such material, orinrespect of books, periodicals, newspapers
and other documents, cut, tear or soil the cover, pages or lllustrations, underline,
underscore, annolate or make fracings from such; or

(d) Remove or damage in any WQy, protective coverings whether of plastic or any
other material.

M e
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CONDUCT IN LIBRARY -

35. A person must not:

(a) Conduct or engage in audible conversation, read aloud, sing or whistle in the
library building 1o the annoyance of other library users:

(b) Impede, obstruct, disturb or in any way annoy any other person in his legitfimate
use of the library; ‘

(c) Refuse to deliver any library material or equipment fo any other person within fen
(10) minutes of being requested to do 80 by the librarian:

{d) While using the library, refuse 1o comply with any reasonable request of the
librarian;

{e) Allow any child under his supervision fo create a disturbance in the library;

(f} Actin an uncouth or disorderly fcshion: in any part of the library, use unseemly,
abusive or blasphemous Ignguoge, lay bets or gambile;

(9) Recline or sleep in any of the public rooms of the library;

(h] Consume refreshments in the library building without the permission of the librarian;
4§

(i) Allow any animal under his supervision to enter or remain in the library building
without the permission of the librarian; :

(I Bring any vehicle, carmier or confainer into the liorary building without the ,
permission of the librarian; /

.A(k) Distribute or deposit in the library for distribution, material for advertisement,

() Damage or deface any part of the library building or any fitting, furnifure,
equipment or confents thereof:

{m)Supply a false narme or address for the purpose of entering any part of the liprary
or fo benefit from any services rendered by the library;

(n) Enter or remain in any part of the library if: unclean in body or dress, suffering from

o~

a nofifioble infectious or contagious disease or under the influence of liquor o
arugs;

(o) Enter or remain in any part of the library outside the hours that the library is officiclly
open for service 1o the public:

uc300oo
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(P) Enter or remain in any part of the library building that is reserved for the use of the
library staff; or ‘

(a) Make any mark on, deface orremove any number, label or mark of ownership' of
any document or turn down or exiract any leaf or page of any document.

CONTRAVENTION OF THIS BY-LAW

36. A person coniravening any of the provisions of this by-law is guilty of an offence and
may, on conviction, be llable to a fine not exceeding R1 000.00 (one theusand

Rand).

FIXING OF CHARGGES, FEES AND FINES

/ / 37. The charges payable to Counail in respect of all charges, fees and fines referred to in
this by-law, must be os fixed by the Council by Special Resolution subject to the
provisions of Section 187(1) and (2) of the Municipal Ordinance 1974, '

;  REPEAL OF REGULATIONS

38. The regulations relating to the EL.T.L.C Library Service, promulgated under Provinciai
Nofice 14772000, are hereby repealed.

P'-i
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CONFLICTING BY-LAWS

39.1In the event of a conflict between this By-law and any other By-law, this By-law
prevails and such ofher By-law becomes inoperative and unenforceable for as long

as the conflict remains.

40. Where possible, when considering an dapparent conflict between this By-law and any
other By-law, a reasonable Interpretation that avoids o conflict must be prefered
over any alternafive inferpretation that results in a conflict.

41. The commencement date shall be the dale of promuigation,
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