NATIONAL TREASURY
QUARTERLY MFMA IMPLEMENTATION AND MONITORING CHECKLIST
IMPLEMENTATION PRIORITIES

1. Change Muncde to your own municipal code (e.g.: GT411), Year End (ccyy) to Financial Year End

(e.g.: 2007 for year 2006/2007 and Quarter (Qn) to Quarter End (e.g.: Q1 for Quarter 1)

2. Enter Date if No to response (ccyy/mm/dd)

3. To Save File press the following keys at the same time with Caps Lock off: Ctrl Shift S

4. In-built macro will save file as: Muncde_MFM1_cecyy_Qn.xls (e.g. GT411_|

MFM1_2006_Q1.xls)

5. E—mail'completed returns to: lgdatabase@treasury.gov.za

MunCde Municipality Name Financial Year End Quarter
EC127 Buffalo City 2011 Q2 Oct-Dec
Ref Question Council Use Only

Response

plemeritatior with amendments to the Munlcnpal Systems ‘Act: .

(if applicable)

ieve over the next few
‘ wuth omments

Is an MFMA xmplementanon plan prepared that contains realistic and achievable
activities together with target dates, responsible councillors or officials and provision to
record ongoing progress to meet targeted implementation? (If not, please download
the implementation plan template from the NT website).

Yes

Has councu appomted a person to assume the dutles of the mun|C|paI manager’7

Has a report to the current council been tabled that creates an awareness of the roles
and responsibilities of the municipal manager as the accounting officer of the
municipality who must exercise the powers and functions of this position in terms of
the MFMA, and to provide guidance and advice to council and officials? (s 60).

2.3

Are the appropriate systems in place to allow the municipal manager to take
responsibility for managing the financial administration of the municipality to ensure
compliance with the MFMA. (s 62)

Yes

2.4

Are the appropriate systems in place to allow the municipal manager to take full
responsibility for managing the municipality’s assets, liabilities, revenue and
expenditure? (s 63, s 64, s 65)

Yes

2.5

Does the municipal manager ensure that expenditure on staff benefits is reported to
council on a regular basis? (s 66) If so, how often is this expenditure reported ie:
monthly, quarterly, six-monthly , annually or other?

Mth

Does the municipal manager assist the mayor in carrying out his or her responsibilities
under the MFMA? (s 68)

Yes

Is. the municipal manager provided with the appropriate autonomy and flexibility to

Yes

implement the budget? (s 69)
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Act’ (as amended) and lts regulatlons in relatlon to ann'ual'staff perfotmance agreement

Question

Council Use Only

Response

(if applicable)

3.1 Has councn appomted a person to assume the duties of the Ch|ef F|nancxal Oﬁ‘ cer Yes
(CFO)? (s 77, 80, 81)
3.2 Has council appointed persons to assume the duties of other senior managers ie: o |Yes
form top (or senior) management, with appropriate responsibilities and delegations? (s
77,78)
3.3 Is the CFO able to effectively assist the municipal manager in carrying out his or her  |Yes
duties with respect to financial management generally, in providing financial advice to
senior managers and undertaking specific financial management duties? (s 81)
3.4 Are other senior managers able to exercise the appropriate fi fnanmal management “IYes -
responsibilities as required by legislation? (s 78)
3.5 Does an appropriate system of delegations exist, that maximises administrative and  |Yes
operational efficiency and provides adequate checks and balances in financial
administration within the municipality, within the confines of the MFMA in-terms of
limits to delegat|ons'7 (s 79) e 1
3.6 Has a report to the current council been tabled that creates an'awareness ofand ~ * *|Yes
(v . |endorses the roles and responsibilities of the top (or senior) management team W|thm
" lthe municipality? (s-77) o
3.7 "|Does council comply with the provisions of the MFMA and the Municipal Systems Act |Yes

(as amended) and its regulations in relation to the establishment and review of annual
staff performance agreements? (MFMA s 53 and Muntcxpal Systems Acts 57)

AL BANK ACCOUNTS AND:CASH |

|
]

Does the municipality maintain at least one bank account, designated the primary
bank account which receives all allocations (including those for a municipal entity),
income from investments and money collected by an entity on behalf of the
municipality? (s 8)

4.2

During the quarter under review has there been any changes to the details of the
primary bank account of the municipality and were such changes reported to the
National Treasury and Auditor-General? (s 8(5))

No changes

During the quarter under review did the municipality open any new bank accounts and
were these reported to the Provincial Treasury and Auditor-General? (s 9)

No changes

Does the municipal manager administer all bank accounts and is the municipal
manager accountable to council for this? (s 10)

Yes

Is an appropriate system of delegation in place in instances where the municipal

manager has delegated the administration of a bank account to another officer (or the
CFO)? Note limitation on delegations with respect to enforcement of sections 7, 8 and
11 that may only be delegated to-the CFO (s 10).

Yes

Mumctpal managers must ‘ensure that they take the- appropnate steps to |mplement effectlve systems of expendlture control and meet their fi nanmal commltments
to'other parties promptly and'in accordance with the'Act,

' Yes

5.1 Does the municipality operate and maintain an effectlve system of expendlture control
that includes procedures for approval, authorisation, withdrawal and payment of all
funds? (s 65(2)(a))

5.2 Is the municipal manager able to confirm that all moneys owing by the municipality are | Yes
paid within 30 days of receiving the relevant invoice or statement? (s 65(2)(e))

5.3 Does the municipality promptly meet all financial commitments toward other Yes
municipalities, national and provincial organs of state? (s 37(1)(c))

5.4 Is the municipality currently party to any formal dispute concerning non-payment of No

monies owing between the municipality and another organ of state? (s 65(2)(g)). Note:
formal disputes between organs of state are discussed in s 44 and Circular 21.
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Ref Question Council Use Only

Response (if applicable)

REPDRTING ‘REVENUE AND EXPENDITURE y
Municipal managers must take steps to put systems in place that ensure that they report on the implementation of the current budget by submlttlng monthty reports
to the mayor and quanerly reports to the councn on. revenue collected ‘and fotal spendrng ‘Further detail'on reporting is contained in sections 71 and 72 of the

MFMA :

:monthly report on the lmplementatlon of the current bu g o to the Natlonal Treasury and to the relevant Provrnmal Treasury

6.1 ' Has the mumcrpal manager submltted monthly budget statements to the mayor Yes
National Treasury and the Provincial Treasury for each of the months of this quarter?
(s71)

6.2 Has the municipal manager submitted a quarterly budget statement to council, Yes
reflecting expenditure incurred and income collected? (s 71)

‘SUPPLY CHAIN MANAGEMENT (SCM) -

All‘ munrclpalttles must; adopt and implement a supply chain management’ (SCM) pollcy in accordance with the Mumcrpal Supply ‘Chain’ Management Regulatlons
: and consistent W|th the "modet pohcy" provrded in MFMA Clrcular No22; - - L ; : Lo

71 Has council adopted a supply chain management policy that complres W|th the Supply Yes
Chain Management Regulations? (SCM Regulations 2 & 3, Circular No 22) ?

7.2 Has council delegated SCM powers and duties to the municipal manager as required |Yes
in SCM Regulation 4?

7.3 . Does the municipal manager report at least quarterly to the mayor and at least - IYes

annually to council on implementation of the supply chain management policy? (SCM

Q Féegulation 6)

7.4 Has the municipal manager submitted monthly reports on contracts awarded above  |Yes. '
R100 000 to National Treasury for each of the months of this quarter? (Circular No 34) :

7.5 If a tender other than one recommended in the normal course of implementing the No s 114 instances ..
8CM policy was approved during this quarter, has the municipal manager reported the .
approval of tenders not recommended and.the reasons for deviating from such
recommendation to the Nattonal Treasury, provmmal treasury and Audrtor GeneratV (s
114)

7.6 ~|If there has been any deviation from or breach of the SCM policy during this quarter, [Yes -
has the municipal manager reported the reasons for such deviation from or ratification
of minor breaches of procurement processes to council during this quarter? (SCM
Regulations 36)

REL%‘ATIQN TO'M UNICI PAL ENTITIES /AND LONG-TERM ks

Municipalities must ‘ensure. compliance’ wrth the’ MFMA and Munrcrpal Systems Act (as am ed) whee relevant, for-any ne undertaking relating to-a'municipal*
entity, Pubtlc-Prlvate Partnershtp (PPP), long-term co ' r R ’ C EE I
8.1/\ Has the municipal manager submitted to the Natlonal Treasury the Munlcrpal Entlty Yes

/) Return Form, for this quarter? (See "Municipal Entity Return Form" under National
Treasury Return Forms on website www.treasury.gov.za/mfma).

8.2 - |Has the municipal manager submitted to the National Treasury the Long Term " iYes
Contract Return Form, for this quarter? (See."Long Term Contract Return Form" under| -
National Treasury Return Forms on website www.treasury.gov.za/mfma).
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Ref

case of & ‘parentm
submltted to 'the: A rtor-GeneraI by 30 September each year (s 126) Also refer MFMA Crrcular No

Question

Council Use Only

Response

‘COMPLETING FINANCIAL ST TEMENTS .AND ADVISING NATIONAL TREASURY

36.

(if applicable)

The:municipal manager. must ensure that financial-statements-are promptly prepared-and. submmed to the-Auditor-General for- audit-by-31. August ‘each year: In. the
"crpahty, the munlClpal manager must ensure that consolidated fi nancral siatements (including all munrcrpal entltres) are promptly prepared and

9.1

Have the 2009/2010 annual fnancral statements of the munrcrpalrty been prepared
and submitted to the Auditor-General for audit?
>If Yes, provide actual date submitted in the space provided for date.

Yes :

873112010

9.2

. |> If Yes also indicate in the space provrded for date the format (framework) ofthe

Have the 2009/2010 annuai financial statements of the municipality been prepared in
compliance with the prescibed accounting framework?

annual financial statements.

Yes:

GRAP

19.3

_{In the case of a parent municipality, have the consolidated 2009/2010 annual fnancral

statements of the municipality and all its entmes been prepared and submrtted to the*
Auditor-General for audit?
>If Yes, provide actual date submitted in the space provided for date.

Yes:

91302010

9.4

requrred by section 133(1)(c)

If the accounting officer did not submit either the 2009/2010 annual financial
statements and/or the 2009/2010 consolidated annual financial statements (including
all municipal entities) to the Auditor-General for audit on time, ) S

a) did-the- mayortable -a-written-explanation in council setting out the reasons for the

. [failure and
(b) did the municipal council |nvest|gate the matter and take the approprrate steps as

5. AFS submitted on time

reports of all of rts entities been tabled in council by 31 January’?

Are the appropriaie managerﬁent systems in place to ensure that rhe annual report of |Yes
the municipality and the annual reports of all its municipal entity(s) will be tabled in

" |council by 31 January each year? (s 121 & 127)
Have the 2009/2010 annual report of the municipality and the 2009/2010 annual Yes'

Does councrl comply wrth s 117 whrch precludes councrllors from servrng ona brd or
tender committee? (s 117)

Does council comply with s 118 which precludes undue interference from any person
in relation to the municipal tender process? (s 118)

1.3

Does council comply with s 93F of the amended Municipal Systems Act which
precludes any councillor of any municipality or official of the municipality, or member of
the National Assembly or a provincial legislature or permanent delegate to the NCOP
from serving on boards of a municipal entity? (Municipal Systems Act, as amended s
93F)

Yes

1.4

Does council comply with s 103 which precludes improper interference by any
councillor in relation to the financial affairs or responsibilities of the board of directors

of a municipal entity? (s 103)

Yes

11.5

Does council comply with s 164 which precludes loans to councillors or officials of the
municipality, directors or officials of a municipal entity or members of the public? (s

Yes

164)

ROVISIONS FOR INTERNA

DIT /AND. AUDIT-COMMITTEES

|The munrcrpaht and’ each of its munrcrpal entity(s) must have an internal-audit unit and-an"audit committee. (Refer 165 and 166).

1. Yes, in-house 1A

(121 Does the municipality have an internal audit (IA) unit (s 165) and indicate whether the
: function is in-house or outsourced or shared?
12.2 Does each of the municipality's entity(s) have an internal audit unit? (s 165) No
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.(i“’

Council Use Only

Ref . Question
Response Date (if applicable)
12.3 Does the municipality have an audit-committee (AC)? (s 166) Yes
> If Yes, indicate in the space provided for date whether the function is shared

124 - . Does each of the municipality's entity(s) have an audit committee (AC)? (s 166) ‘Yes

‘COMPLYING WITH PROVISIONS FORBUDGETS

The municipality may only incur expenditure in terms-of an-approved-budget and wrthm the limits of the amounts appropriated for the drfferent votes in its approved
budget (s15): When a munrmpality revises an approved annual budget it may do $0 only through an adjustments budget and within the framework as set-out in:s

28.

13.1 Did the municipality revise its approved annual budget? ' Yes '
> |f Yes, indicate the number of adjustments budget(s) tabled in council to date in the i
space provided for date. .

13.2 - |if the municipality revised its approved annual budget, were the Service Delivery an'd». No adjustments
Budget Implementation Plan (SDBIP) and performance agreements of the municipal . :
manager and all senior managers (section 57 (Systems Act)) accordingly amended?

14 INFORMATION TOBEPLACEDON WEBSITE ‘OF MUNICIPALITY

The munICipaI manager must ensure that the documents set out\in s75 are placed on the webstte (refer s 21 A of the Systems Act) of the munic1pality. ; S

141 . {Doesthe munrcrpality have a webtste” . o 1. Yes
14'\J if Yes in 14.1 or share district website or other websrte arrangement prowde the www.buffalocitv.qov.za
v " . |website address in the space provided. - L e e
14.2 Is all the information as set-out in s75 displayed on the mun|c1palitys / shared district [Yes...
o webstte7 P :

Other Comments:

FOR COUNCIL USE ONLY

Prepared by: (CFO, or other)

V.Pillay (Acting CFO) = = o 2 o e Name ..
virgeer)ttg@buffalomtv.qov.za' SRR SO l ' E-mail .
0437053356 - .- ' e 3 ; .Con_tept number .
20012011 o B ‘ Date-

Reviewed by: (Municipal Manager)

A.Fani (Acting Municipal Manager) 7 Name’

lafani@buffalocity. gov.za E-mail

043-705 1045 Contact number
Date

r’//ﬂ}b/ 2011
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